OdopmMmneHue npméMma Ha paboty. CamoyuuTtenb

ABTOp:
. KapaBallKNH

OdopmneHune npnéma Ha paboty. CamoyunTtensb

. KapaBallKnH

PasbACHeHUs oNsA MHAWBUAYabHbIX NpeanpuHUMaTeNnen n pykosoantTenen
MUKPOOPraHn3aunii, Kak NpaBubHO 0POPMAATL NPUEM Ha paboTy. MNoNHOCTLIO
pacnucaHbl TpeboBaHMSA TPYAOBOro 3aKoHoAaTeNbCTBa No BCceM 12 BonpocaMm
MpunoxxeHns 1 «MpoBepoOYHbIA INCT (CMNCOK KOHTPOJIbHbLIX BONPOCOB) A4
ocCyLlecTBNeHNs dhefepasibHOro rocyaapCTBEHHOrO KOHTPOS (Haf3o0pa) 3a
cobniofgeHnemM TpyAOBOro 3aKOHOAATENbCTBA M MHbIX HOPMATUBHbIX MPaBOBbIX aKTOB,
copep Xalmx HoOpMbl TPYAOBOro NpaBa, NMo NpoBepke nopsigka opopmaeHnsa npméma
Ha paboTy».

N. KapaBaWwKuH

OdopmneHune npnéma Ha paboty. CamoyunTtensb

NMpném Ha paboTy

HOKyMeHTbl Npu Npuéme Ha paboTy

1 KaHanpaTt npeabasnaseT paboTogaTento JOKYMEHTbI, KOTopble paboTonatens numeeT
NnpaBo Yy HEro 3anpocuTb B COOTBETCTBUM C:


https://tn.knigapoisk.com/karavashkin_i/oformlenie-priema-na-rabotu-samouchitel
https://tn.knigapoisk.com/karavashkin_i

TK PO CtaTbs 65. JOKyMeHTbl, NpeabaBasgeMble Npuy 3aKJl04eHNUN TPy LOBOIro
Aorosopa

Ecnm nHoe He yCTaHOBNEHO HacToALWMM KogekcoMm, apyrmmmn egepasibHbIMU
3aKOHaMun, NpPU 3aKJIYEHNN TPYAO0BOro AOroBopa nuo, NocTynatuiee Ha paboTy,
npeabasnseT pabotogaTento:

NacnopT WKW NHOW OOKYMEHT, yAOCTOBEPSIOWMNA JINYHOCTb;

TPYLOBYIO KHUXKKY 1 (M) CBEOAEHUSA O TPYAO0BON AesATesIbHOCTU (CTaTbd 66.1
HacTosAwero Kogekca), 3a UCKJIIOYEHUEM CllyYaeB, eCcain TPYLOBON AOroBOP
3aKJ/Ilo4aeTCs BNepBble;

JOKYMEHT, NOATBEP )X OAOLWMA perncTpaumio B CUCTeMe NHANBUAYAIbHOIO
(NnepcoHNUUMPOBAHHOI0) y4eTa, B TOM Yncne B hopMe 3/IEKTPOHHOI0 IOKYMEHTA;

NOKYMEHTbI BOMHCKOI0 y4yeTa - 419 BOEHHO006583aHHbIX 1 1L, Nogne)xxalnx npmn3biBy
Ha BOEHHYI0 CNy>X0y;

NOKYyMeHT 06 obpa3oBaHUM 1 (M) 0 KBANUMUKALUK WU HAaIMYUK cnelnanbHbIX
3HAHWI - MPU NOCTYNJIEHUM Ha paboTy, TpebyloLlyo cneunanbHbIX 3HAHUN NN
cneunanbHOM NoAroTOBKMY;

CrpaBKy O HasM4mm (OTCYTCTBUU) CYAUMOCTU N (MNKn) haKTa yrosioBHOIro
npecnepnoBaHmna Nmbo 0 NpekpaLeHnn yroaoBHOro npecnenoBaHns no
peabunmuTnpyoLwmnm OCHOBaHUAM, BblAAaHHYIO B NOpsAAKe 1 No popMe, KOTopble
yCTaHaBAMBalOTCA pefepasibHbiIM OPraHOM UCMOJIHUTENIbHOW BJ1aCTu,
OCYLLeCTBAALWMM PYHKLMN NO BbipaboTKe 1 peannsaunm rocynapCTBeHHOM
NOJIMTUKN N HOPMATUBHO-NPaBOBOMY pPerysiMpoBaHuUio B cpepe BHYTPEHHUX Aen, -
npu NOCTyrnJaeHnn Ha paboTy, CBA3AHHYIO C eATeNbHOCTbIO, K OCYLLLEeCTBIEHUIO
KOTOPOW B COOTBETCTBUN C HACTOAWMM KoOeKCOM, NHbIM (hefepalibHbIM 3aKOHOM He
AoNyCcKalTCa nmua, uMerLwme nnm nMesLlLmne CyanmocTb, nogsepratowmecs nim
noaseprasLinecs yrojloBHOMY rnpecsefoBaHUIo;

CNpaBKYy O TOM, ABNAETCS UIN He ABNSIeTCSA JINLO NOABEPrHYTHIM aAMUHUCTPATUBHOMY
HakKa3aHuio 3a NnoTpebsieHne HAPKOTUYECKUX CPEACTB UM MCUXOTPOMHbIX BELLLECTB
6e3 Ha3Ha4vyeHns Bpada MO0 HOBbIX MOTEHLMAIbHO OMACHbIX MCUX0AKTUBHbIX
BeLlecTB, KOTOpas BblAaHa B Mopsigke 1 rno opme, KOTopble yCTaHaB/INBAOTCS



denepanbHbIM OPraHOM UCNOMIHUTENIbHOW BAACTWU, OCYLLECTBASIOWNM PYHKLNN MO
BblpaboTKe 1 peannsaumnm rocyjapCTBEHHON NOJNTUKU U HOPMATUBHO-MNPaABOBOMY
perynmpoBaHuto B cdoepe BHYTPEHHUX Ae, - MPU NOCTYNaeHnn Ha paboTy, CBA3aHHYIO
C NeaTeNbHOCTbIO, K OCYLLECTBJ/IEHNIO KOTOPOW B COOTBETCTBUN C heaepasibHbIMK
3aKOHaMM He AOoMNYyCKAlTCS NvLa, NoABEPrHYThle aAMUHUCTPAaTUBHOMY HaKa3aHUIO 3a
noTpebneHne HaAPKOTUYECKNX CPEACTB MM NCUXOTPONMHbIX BewecTs 6e3 Ha3HavYeHus
Bpaya B0 HOBbIX MOTEHLUMAIbHO OMACHbIX MCUX0AKTUBHbIX BELECTB, A0 OKOHYaHUSA
CPOKa, B Te4eHMe KOTOPOro JINLO CYNTAETCS NMOABEPIrHYThbIM aAMUHNCTPAaTUBHOMY
HaKa3aHMuIo.

B oTOenbHbIX cydYasax ¢ y4eToM cneunpukmn paboTbl HacToAwWmMM KogeKkCcoM, NHbIMU
denepanbHbiMN 3aKOHaMU, yKasamu lMNpesngeHTta Poccmnckonm depepaumm m
noctaHoBsieHnaMM MpaButenbcTBa Poccnmnckom depepaymm MmoxxeT
npenycMaTpmBaTbCsa HEOOXOAMMOCTb NPeAbABAEHNA NPU 3aKIIOHEHUN TPYA0BOIro
[O0rosopa AOMOJIHNTESIbHbIX LOKYMEHTOB.

3anpewaeTcsa TpeboBaTb OT siMUa, NOCTynawLwWwero Ha paboTy, AOKYMEHTbI MOMUMO
npenycMoTpeHHbIX HacToAWwNM KogekcoM, NHbIMU hefepasibHbIMU 3aKOHaMU,
yka3amu lMNpesugeHTa Poccninckonm depepaumnm n noctaHosneHnaMu NpasntenbLCcTsa
Poccuinckon depepaumnn.

Mpwn 3aka04YeHNN TPYAOBOro A4OroBopa BrepBble paboTonatenem ocdopmnaseTcs
TPpyAoBas KHMXXKa (3a NCKJIKDYEHMEM C/ly4aeB, €C/IN B COOTBETCTBUN C HACTOALWMM
KooekcoMm, nHbiM hegepasbHbIM 3aKOHOM TPYAOBasa KHMXKa Ha paboTHUKa He
ocdopmngeTcs). B cny4vae, ecaim Ha nmMuo, noctynatwuiee Ha paboTy Brnepsble, He Obin
OTKPbIT MHOUBUAYANbHbLIN INLEBON CHET, paboTogaTenem nNpeacTaBisaoTCA B
COOTBETCTBYWOLMNIA TEPPUTOPMASIbHBIN opraH PoHAa NEHCMOHHOIMO U COLMaNbHOIroO
CTpaxoBaHusa Poccuinckonm depgepaumm ceeaeHmns, Heobxoammble ons perncrpaunm
YKa3aHHOro mua B CUCTEME MHANBNAYANLHOIO (NepCOHNMPULMNPOBAHHOI0) y4yeTa.

B cnyyae oTcyTCTBMA Y Nnua, nocTtynatouwero Ha paboTy, TPyAOBOWN KHUXKW B CBA3U C
ee yTpaTon, NoBpexxaeHUeM nam no nHom npuyvnHe pabotonartens obazaH no
NMACbMEHHOMY 3asBJIEHMIO 3TOrO snua (C yKkazaHueM Npu4nHbl OTCYTCTBUSA TPYLOBOW
KHUXXKWN) 0OOPMNTb HOBYIO TPYAOBYIO KHUXKKY (3@ NCKJIlOYEHNEM CJly4aeB, eC/n B
COOTBETCTBUU C HACTOALWMM KoOeKCoM, NHbIM heepalibHbIM 3aKOHOM TpyAoBas
KHWXKa Ha paboTHMKa He BegeTcs).



2 PaboTopmaTenb O0JXKEH 03HAaKOMUTb KaHauaaTa € JIokaabHbIMU HOpMaTUBHbBLIMU
AKTaMu opraHusaumm n Noay4nTb OT HEro NOAMNUCL NOATBEP K AAOLLYI0O (aKT
O3HAKOMJIEHUS.

C perynmpoBaHuem 3apaboTHOW NnaThl;

MpaBsuna BHyTpeHHero Tpynosoro Pacnopsaaka;

KONNEKTUBHbIM AOrOBOPOM;,

noJioxxeHnem O NOooLLpeEHNAX n HanbaBKax;

nonoxxeHmem o KOMaHAONPOBKaX;

NMoJ1I0OXKeEHMEM O paCyeTax C OTBETCTBEHHLIMI JINLLaMW;

APYruMn OOKYMeHTaMM.

3 PaboTtonaTenb AoJiKeH noNly4nTb OT KaHAMWAaATa COOTBeTCTBYylOLWlee NMMCbMeHHOeE:

Cornacme Ha 06paboTKy NnepcoHasNbHbIX AaHHbIX;

Cornacuve Ha npepnocTtasJsieHNe nepcoHajibHbIX OaHHbIX;

Cornacue Ha pacrnpocTpaHeHne NepcoHasbHbIX AaHHbIX;

Cornacme Ha obpaboTky buomeTpun (poTo);

Cornacume Ha BunaeoHabnogeHve.

4 PaboTonaTesnb 0653aH 3aKN04YMTb TPyAOBOW AOrOBOP C HAHUMaeMbiM PaboTHMKOM.



5 PaboTtonaTtenb moxeT MN3gaTh MNpuka3s o Npueme Ha PaboTy no popme T-1 ecnnm
npuMeHseT TaKylo dOpMy B KagpoBOM AoKyMeHToobopoTe.

6 PaboTomaTenb O0JIXKEH BHECTU 3anucb B TpyaoBYy0 KHUXKY paboTHMKA

6.1 Ecnm paboTHUK nocTynaeT Ha paboT Bnepsble, TO paboTonaTenb ohopMmnseT
«3NIeKTPOHHYIO TPYOOBYIO» - (hopMUpYyeT O NMPUHATOM Ha paboTy paboTHMKe oTYeT no
dopme EDPC-1 Ha HOoBOro paboTHMKa.

CsefeHNs 0 TpyaoBon gesaTtenbHoCTM BXoaaT ¢ 2023 rofa B coctaB EgnHoro ot4yeTta
E®C-1. bnaHK 1 3/1eKTPOHHbIN hopMaT yTBEpPKXAEeHbl NOCTaHOBAeHUAMU NMpaBneHuns
MN® PO o1 31.10.2022 Ne 2451 1 Ne 246N COOTBETCTBEHHO.

OT4eT nopgaétca B POHA NMEHCMOHHOIO U counanbHOro crpaxosaHusa (CounanbHbIin
doHa, COP) no mecTy pernctpauunn. Ecnu B opraHnsauymm ectb 0b6ocobsieHHble
noapasfaesieHns, KotTopble UMeT COBCTBEHHbIN CHET B BaHKe U C HEro oHU
BbIMJI@4MBalOT HaumcneHmsa pabotHmkam, To E®C-1 no nogpasaeneHuio nogaBanTe
OTAEeNIbHO Mo MecCTy ero permcrpaumm.

Cpoku coaym nogpasnenos 1 n 1.1 dpopmbl EDPC-1 onpenenaoTcs KagpoBbiMU
cobbITNAMIN, KOTOPbIE OTpaXkaloT B oTyeTe (N. 5, 6 cT. 11 3akoHa Ne 27-P3 oT
01.04.1996). Cpok caa4um npu MNMprnéme n YsosbHeHUN paboTHUKa - Cnegytowmi
pabo4unin feHb 3a f[aTon NpUKasa uan gaTton TPyLOBOro AOroBopa, eciv He
MPUMEHSAITCA NPUKasbl 0 Npueme.

Ecnun cpok BbinagaeT Ha BbIXOAHOW UM Hepabounn npa3gHUYHbIN OEHb,
paboTogaTenb MOXeET caaTb OTHET B Oav»Kanwnin cnegyowmnnm 3a HUM pabovynin oeHb
(cT. 193 TK POD).

6.2 Ecnn Ha paboTy npuHuMaeTcsa paboTHUK C TpyaLoBon buorpagpumen nMmerowmnin Ha
pyKax ByMa>KHYI0 TPyAOBY KHUXKY C 3anncbio 0 Bbibope D1eKTPpOHHON TpyaoBOM
KH>XKK, To paboToaatenb JO/KEH NOAY4YUTb OT paboTHUKaA:

6naHk C3B-P, BbigaHHbIN Npeabiaywmnm pabotonartenem;

dopmy C3B-MPP, nony4yeHHy0 paboOTHNKOM B TEPPUTOPUASIBHOM OTOENEHNN
MEeHCMOHHOIo BeAOMCTBa;



OyMa>kKHYI0 TPYAOBYIO KHUXXKY, C OTMETKOW 0 TOM, 4To paboTHuMK Bbibpan 3TK (nogan
COOTBETCTBYIOLLEE 3asBJieHNe Ha npejbigylieMm paboyem mecTe).

Mpwn 3TOM Hann4yme 3anncu o Bbibope paboTHMKOM DNEeKTPOHHON TpyaoBon KHUXKM,
bymMarkHasa TpyZLoBasa KHMXKKa HY>X4a TOJIbKO AN NoATBEPXAEHUA NHpopMaunum o
TpynooBown aedatenbHoOCTU. PaboTonaTenb He 3abupaeT eé cebe n He XxpaHUT y cebs, n
He BHOCUT B HEE HUKAKUX 3anuncen.

Ecnu paboTtonatenem segyTca opMbl T-2 (IMYHbIE KAPTOYKKN), TO OH MOXXET
nepenuncatb MHMOPMaLUmnto n3 bymakHon Tpyaoson KHMXKM paboTHuKa.

6.3 Ecam Ha paboTy npuHmnMaeTcsa paboTHUK ¢ 6ymarkHonm TpyaoBon KHuxkon n 6e3s
3anucu o Bbibopy 3T

B 3ToM cnyyae paboTogaTesib BbINMOSHSAET BCE NOJIOXKEHHbIE MAaHUNYNSALNN
obsi3aTeNnbHble N0 OTHOLWEHUIO K ByMa)KHbIM Tpya0BbIM KHMXXKaM, 0TKa3aTb
paboTHMKY B Npméme Ha paboTy Ha OCHOBE TOro, 4To y paboTtonartensa «Bce Ha
3/1IeKTPOHHbIX KHMXXKaX» HeNb3s.

JlOKyMeHTbI, UCMOoJib3yeMble B npouecce npuéma Ha paboTy:

TpynoBol oroBop Mexnay paboTHUKOM 1 paboToaaTenemM - MUKPONPeAnpuaTueM;

CnpaBka 0 goxogax, pacxogax, ob nmyuiectse n obazatenbLCcTBax;

Cornacme Ha 0bpaboTKy nepcoHaNbHbIX AaHHbIX

[Mono>xeHne 0 XpaHeHNUU N NCMOoJIb30BaHNUW NMepCOHasIbHbIX OaHHbIX pa60THVIKOB;

TpyOoBOl AOrOBOP C PYKOBOAUTENIEM FOCYAAaPCTBEHHOrO MYHULUMAIbHOMO
yuYpex 4eHUNS;

OTKa3 OT NPOXOXXAEHNSA HE3AKOHHOI0 MeANLMHCKOro OCMOTpa Npu NpMeMe Ha
paboTy;



Cornacue poauTens Ha TPYAOYyCTPONCTBO HECOBEPLLUEHHONETHEro paboTHUKA;

TpeboBaHWe 0 NpenocTaB/eHN NMMCbMEHHOro 0TKasa B npvemMe Ha paboTy;

CornallueHune K Tpy4oBOMY OOroOBOpPY;

3asBJieHNe 0 NpuemMe Ha non3emMHsble pa60TbI;

CnpaBka 0 xapakTepe paboTbl MO OCHOBHOMY MecCTy paboThl;

TpyooBoOn 4OroBop;

Pacnuncka B noJiyHeHmnn pa3bACHEHNA Cy6'beKTOM nepcoHaJibHbIX OaHHbIX
nocneacTBnin 0TKasa B UX npeanocTtaByieHNN,

MucbMeHHoe TpeboBaHMe 0 coobLLEeHNN NPUYXHBI 0TKA3a B nMpueme Ha paboTy;

3asaBsIeHne 0 npenoctaBieHNN cBefeHun? o pr,EI,OBOI/I? OEATENIbHOCTN,

3asBneHne o npueme Ha paboTy;

TpynoBon 0orosop ¢ paboTHMKOM BIOOXKETHOIr0 y4YpexxaeHus;

3asBneHmne 06 oTCyTCTBMU OrpaHNYEHUA Ha BbiNOJIHEHNE pPaboTbl Mo
COBMECTUTENbCTBY

[oncornaweHne K TpyaoBOMYy A0OroBopy ¢ paboTHuUKom DBY;

3asBJIeHNE 0 3aKJIIDYEHUN TPyOooOBOIro 4oroeopa

TpeboBaHMe 06 03HAKOMJIEHMN C MpaBuaMn BHyTPEHHEro TpyAOBOro pacnopsaka;

MpurKa3s pacnops>xeHne o npueme paboTHMKa Ha paboTy;

TpyanoBon ooroesop ¢ paboTHukom OBY;



3asaBJieHNne o HernpmnMmeHeHnmn ycsiosums 06 ncnblITaHUM B CBA3M C €ro HE3aKOHHOCTHIO.

Bonpockl MHcnekTopa T'T

1 TpynoBon [oOroBop 3ak/tyeH Mexay paboTHMKoM n pabotogatenem B MMCbMEHHON
dopme nnmn B 3N1EKTPOHHON hopmMe (B ClyHae B3auMOAENCTBUSA NOCPEACTBOM
3/IeEKTPOHHOro oKymMeHToobopoTa)?

2 Mony4yeHne paboTHUKOM 3K3eMnJisipa TPYAOBOro A0roBopa, 3aK/II04EHHOro B
NMCbMeHHOW hopMe, NOATBEPXKAEHO NOAMNUCLID paboTHMKA Ha aK3emnaspe
TPYyOOBOIro A0roBopa, xpaHsauwemcs y pabotogatens?

3 Mpwn hakTnyeckom gonyieHnn paboTHnKa K paboTe paboTomatens opopMns C HUM
TPYLOBOM AOroBOP B MUCbMEHHON (hOPME NN B SJIEKTPOHHON hopmMe (B cyyae
B3aMMOAENCTBMSA NOCPEACTBOM 3/IEKTPOHHOIO AOKYMeHTo0b60poTa) He No3aHee Tpex
paboynx gHenm co oHA haKTM4YeCcKoro gonyuweHusa paboTHnka K paboTe, a ecnn
OTHOLLEHMNS, CBA3aHHbIE C UCMOJIb30BAHMEM JINYHOIO TPy Aa, BO3HUKAM Ha OCHOBaHUN
rpa>k4aHCKO-NPaBOBOIro AOroBopa, HO BMOCAeACTBUM Bblsin NPpU3HaHbI TPY40BbIMU
OTHOLLEHNAMMU, - He No3gHee Tpex paboynx AHen Co AHS NPU3HAHUA 3TUX OTHOLUEHWUIA
TPYLAOBbIMU OTHOLLUEHUSMUW, €CZTN NHOE HE YCTAaHOBJIEHO CyA0M?

4 PaboTonaTesnb, ABNAIOLWNIACA dhefepaibHbiM rocyAapCTBEHHBbIM YHUTAPHbIM
npeanpuaTuemMm, cornacoBan ¢ enepasibHbIM OpraHOM UCMOJIHUTENbLHOW BNACTK, B
BeLEeHNN KOTOPOro OH HaxoauTcs, NnpveM Ha paboTy rnaBHoro 6yxrantepa?

5 OTCYTCTBYIOT (haKTbl 3aK/I0HEHUS TPaXKAAHCKO-NPABOBbLIX AOrOBOPOB, AKTUYECKN
peryanpyowmx TpyaoBblie OTHOLWEeHNA Mexxay paboTHMKOM 1 paboTomatenem?

6 MNMpunem paboTHMKa Ha paboTy ohopmaseTcs TpyaooBbIM AOrOBOPOM?

7 B cnyyae opopmneHuna pabotogatenem npukasa (pacrnops>KeHus) o npueme Ha
paboTy ero cogep>xaHme COOTBETCTBYET YCJIOBUSM 3aKJIIOYEHHOr0 TPYyA0BOIr0O
norosopa?



8 Mpwn npnéme Ha paboTy (00 NnognMcaHusa TPyAOBOro Aorosopa) paboronartens
03HakoMuna paboTHUKOB MOA POCAUCH WU B 2IEKTPOHHOM BuAe (B Cry4vae
B3aMMOLENCTBMSA NOCPefCTBOM 3/1€EKTPOHHOIro 4OKYyMeHToobopoTa) € npaBuiamMm
BHYTpPEeHHero TpyZLoBOro pacrnopsfika, JoKajlbHbIMW HOPMaTUBHBIMU akTaMu,
HenocpeACTBEHHO CBA3aHHbLIMWU C TPYLOBOM AeATeNIbHOCTbI0 paboTHUKa,
KOJIIEKTUBHbBIM JOrOBOPOM (NpU HaNM4nmn)?

9 PaboTopaTesnb, B UHTepecax KOTOporo bbina BbiNosHeHa paboTa, onnaTtun
dursmnyeckomy nnuy akTmndeckm otpabotaHHoe nM BpeMs (BbIMOJIHEHHYIO paboTy),
ecnn gaHHoe usmnyveckoe nnuo 6610 hakTnHeckn gonyuweHo K pabote paboTHUKOM,
He YNMoJIHOMOYEHHbIM Ha 3To paboToadaTenem, n pabotogaTtesb UK ero
YMNOJIHOMOY€EHHbIN Ha 3TO NpeAcCTaBUTESIb 0TKa3asCs NMPU3HaTb OTHOLLEHUS,
BO3HUKLLUVE MeXAY NMLOM, PaKTUYeCKn A0NyLIEHHbIM K paboTe, n AaHHbIM
paboTonaTtenem, TPya4oOBbIMA OTHOLLEHNAMWN?

10 PaboTopaTenb cobnogaeT NoNOXKEHUSA TPYAOBOIr0 3aKoHOAATENbCTBA U NHbIX
HOPMATUBHbIX MPAaBOBbIX aKTOB, COAEPKALLNX HOPMbl TPYL0BOIr0O Npasa,
KOJIJIEKTMBHOIO A0roBopa, CornalleHnn, N1oKaJabHbIX HOPMATUBHbIX aKTOB B
OTHOWEHUN paboTHMKa 0151 KOTOPOro yCTaHOBJIEHO yc/ioBMe 00 UCnblTaHUN?

11 PaboTonaTtenem cobnogaetca TpeboBaHMe O BblAaye AOKYMEHTOB, CBSA3AHHbIX C
paboTon, He no3gHee Tpex paboynx AHEn Co AHA noaaydn 3asaBreHns paboTHUKOM?

12 PaboTomaTenem cobnwopgatotTcs TpeboBaHUSA NO BEAEHUNIO SNIEKTPOHHOIO
nokymeHToobopoTa B cchepe TPyAoBbIX OTHOLUEHWIA?

KOAI P® CTATbA 5.27 LUTPA®bI

HapylieHne TpyooBOro 3aKOHOAATENbCTBA U MHbIX HOPMATMBHbIX MPAaBOBbIX aKTOB,
copep Kalmx HoOpMbl TPYAOBOro NpaBa

1. HapyweHune TpyaoBOro 3aKkoHoA4aTe/IbCTBa N UHbIX HOPMATMBHbIX MPaBOBbIX aKTOB,
coagepXxalwmx HoOpMbl TPYAO0BOrro npasa, eCc/i MHOEe He NpPefyCcMOTPEHO YacTamMu 3, 4 u
6 HacTosAWEeN CTaTbn N cTaTben 5.27.1 HacTosawero Koaekca, -

BNeYeT npenynpexaeHne nan HanoxeHne aaMMHUCTPaTUBHOIO WTpada Ha
NOJIKHOCTHBbIX JINL, B pa3Mepe OT O4HON ThICAYM A0 NATU ThiCaY pybnen; Ha nuu,
OCYLLECTBASAKOLWMX NMpeanpuHUMaTeNbCKyto AesTeNlbHOCTb 6e3 obpa3oBaHUS



IOPUONYECKOro sinLa, - OT OAHOW ThICAYM A0 NATU ThiCAY pybnen; Ha puanyeckmnx
NN, - OT TPUALLATY ThICAY 00 NATUAECATUN Thicay pybnen.

2. CoBeplueHne agMUHUCTPATUBHOMO NMpaBoHapyLUeHus, NpeayCcMOTPEHHOr0 YacTbio 1
HACTOSLLEN CTaTby, JINLIOM, paHee NoABEepPrHyTbIM aAMUHUCTPATUBHOMY HaKa3aHUIo
33 aHaJIoOrM4yHoe agMUHUCTPATMBHOE NpPaBoOHapyLUeHne, -

B/leYeT HaNoXeHne aAMUHNCTPaATUBHOIO WTpada Ha A0JIKHOCTHbLIX UL, B pa3Mepe
OT OEeCATU ThiCAY A0 ABaAUaTU TbiCay pybnen nnm AuckBanmunkaumio Ha CpoK OT
OOHOro roga [o Tpex JIeT; Ha 1L, OCYLeCTBAALWUX NpeanpuHUMaTesbCKyo
nesatenbHocTb 6e3 obpa3oBaHMA OPNANYECKOro Nnua, - 0T AeCATU ThICAY 40
ABajuaTn Thicad pybnen; Ha IPUANYECKNX UL, - OT NATULECATU ThiCAY A0
ceMuaecaTun Tbicay pybnen.

3. ®akTunyeckoe gonyuieHmne K pabote NMLOM, HE YNMOJITHOMOYEHHbIM Ha 3TO
paboTomaTenem, B ciy4vae, ecnu pabotogatens Uav ero ynoJHOMOYEHHbIN Ha 3TO
npeacTaBuTeNlb 0TKa3blBAETCS NMPU3HATb OTHOLUEHUS, BOSHUKLLNE MEXAY JINLOM,
haKkTn4eckn gonyuieHHbIM K paboTe, n gaHHbIM paboTogaTenem, TpyOoOBbIMU
OTHOLLUEHMNAMK (HEe 3aKIloYaeT C INLOM, PaKTUYECKM A0NYLWEHHbIM K paboTe,
TpyLoBOW O0OroBop), -

BJIeYET HaNIOXKEHME aAMUHNCTPATUBHOIO WTPada Ha rpa>KaaH B pa3aMepe OT Tpex
ThICAY A0 NATU ThiCAY pybaen; Ha OO/KHOCTHbLIX NINL, - OT AECATU ThiCAY A0 ABaALATH
Tbicay pybnen.

4. YKJIOHEHNE OT 0POpPMJIEHUS NN HEHaasiexallee opopMIeHNE TPYLOBOro
Aorosopa Mbo 3ako4YeHne rpa)k1aHCKO-NPaBoBOro A0roBopa, hakKTUYeCcKu
peryanpyroLero TpyaoBble OTHOLLIEHUA MeXay paboTHMKOM n paboTogaTenem, -

B/le4YeT HaNoXeHne aAMUHUCTPaATUBHOIO WTpada Ha A0JIKHOCTHbLIX UL, B pa3Mepe
OT OEeCATU ThiCAY A0 ABaAUaTU Tbicay pybnen; Ha nmu, oCyLLeCcTBASIOLWMX
npeanpuHNMaTesNbCKYO AesaTeNbHOCTb 6e3 obpa3oBaHUa OPUONYECKOro nua, - ot
NATUN TbICAY 00 AeCATU TbiCcAY pybnen; Ha lopnanYecknx nuy, - oT NATUAECATUN ThiCAY
0o cTa Thicay pybnen.

5. CoBeplleHne afMUHUCTPATUBHbIX NMPaBOHAPYLUEHWA, NPefyCMOTPEHHbIX YacTblo 3
nnn 4 HacTosAWen CTaTbyn, INLLOM, paHee NoABEPIrHYTbIM aAMUHUCTPATUBHOMY
HaKa3aHWIo 3a aHaI0rMyHoe aAMUHUCTPATUBHOE NpaBoOHapyLUeHue, -



BJIeYeT Ha/loXKeHe aMUHNCTPATUBHOIO WTpada Ha rpa)kaaH B pasmMepe NATU ThiCaY
pybnen; Ha OOMKHOCTHbIX UL, - ANCKBAaNUPUKALNIO HA CPOK OT OJIHOrO roda Ao Tpex
NeT; Ha 1L, OCYLLLEeCTBASIOWNX NpeanpuHUMaTesNbCKyo AesTeNbHOCTb 6e3
06pa3oBaHUS LOPUONYECKOrO NNLA, - OT TPUALATY ThiCAY A0 COPOKA ThiCAY pybnei;
Ha LPUANYECKNX UL, - OT CTa ThICAY A0 ABYXCOT ThicsY pybnen.

6. HeBbinnaTa WAN HenoJsiHas BblMJlaTa B YCTAHOBJIEHHbI CPOK 3apaboTHOM nnaaThl,
APYrux BbIMAaT, OCYLECTBJISIEMbIX B paMKax TPYAOBbIX OTHOLLUEHW, eCN 3T
[EeNCTBMS He coaep>kaT YyroJlIoBHO Hakasyemoro gesHusa, nnbo BocnpensTCTBOBaHME
paboTopnaTenem ocyuiecTBneHnio paboTHMKOM NpaBa Ha 3aMeHYy KpeauTHOWN
opraHm3aumn, B KOTOPYH A0J/KHa ObITh NepeBeneHa 3apaboTHasa nnaTa, 1mbo
yCTaHoBJIeHMe 3apaboTHOW NnaThl B pa3Mepe MeHee pa3Mepa, NpeayCcMOTPEHHOro
TPYAOBbIM 3aKOHOAATENIbCTBOM, -

BJIeYET npenyrnpexaeHne nian HanoXxXeHne aaMMHUCTPAaTUBHOIO WTpada Ha
NOJIKHOCTHBIX JINL B pa3Mepe OT OeCATU ThiCAY A0 ABaALaTW Thicay pybnen; Ha nuu,
OCYLLECTBASAIOLWMX MPeanpuHUMaTeNIbCKYo AesATeNlbHOCTb 6e3 06pa3oBaHUs
IOPUANYECKOro NINLA, - OT OAHOW ThICAYM A0 NATU ThiCAY pybnen; Ha puanyeckmnx
NALL - OT TPUALATU ThICAY A0 NATUAECATU Thicsd pybnen.

7. CoBeplUueHne agMUHUCTPATUBHOIO NPaBOHAPYLIEHMS, NPeayCMOTPEHHOr0 YacTbio 6
HaCTOSILLLEN CTaTbW, INLOM, paHee NoABEPrHYTbIM aAMUHUCTPATUBHOMY HaKa3aHUIO
3a aHaJIOrM4YHOE NMpaBOHapYLUEHME, eC/IN 3TU AENCTBUA HE coaep KaT YyrosIOBHO
HakKa3yemMoro gesHus, -

BJIeYET HaNOXKEHNE aAMUHNCTPATUBHOIO LWITPada Ha A0JIKHOCTHbIX JIULL B pa3Mepe
OT ABaALATW ThbICAY A0 TPUALATK ThicaY pybnen nnm guckBannukaunto Ha Cpok oT
oOHOro roga Ao Tpex NIEeT; Ha JINL, OCYLLEeCTBAALWMNX NpeanpuHMMaTEeNbCKYHO
neatenbHOCTb 6€3 obpa3oBaHMA OPUANYECKOrO nua, - OT AECATU TbICAY A0
TpUaLaTy Thicay pybnen; Ha PUANYECKUX NUL, - OT NATUAECATM ThiCAY A0 CTa ThiCAY
pybnen.

1 3akno4veHne Tpynosoro [lorosopa



YT06bl OTBETUTbL NPaABUIbHO Ha BOMPOC MHCMNEKTOopa rocyaapCcTBeHHOM NHcnekunm
Tpyana: «TpyOoBOM O0OroBOP 3aK4YeH mexay paboTHMKoM n pabotogatenem B
MACbMEHHON hOpMe NN B IIEKTPOHHON hopMe (B CslydHae B3aUMOLENCTBUSA
nocpenCcTBOM 3IEKTPOHHOI0 OKYMeHToobopoTa)?», TpebyeTcsa 3HaTb N MOHUMATb,
4TO Takoe Tpynosown [orosop, LOKYMeHT, PEKBU3UTHI.

1.1 Tpypooson [Jorosop, AOKYMEHTbI, KagpoBas AOKYMeHTauums

JTio6on X039NCTBYOLWNNA CYyOBEKT, MCNONb3YIOWMN HaéMHbIA Tpyd 0bsa3aH BeCcTur
Kagposyto gokymeHTayuto. NMNAO, OO0, TOO, 3To Te opraHusaynmn, B KOTOPbIX
M3HaYaNbHO NoApa3yMeBaeTCa NpuBnevyeHne HaéMHbiX paboTHMKOB. KacaTenbHo Xxe
NN - NHomemnayanbHoro MNpegnpuHuMaTensa (paHee MMEeHOBAHHOIO NpeanpuHMMaTenb
6e3 obpa3oBaHUA LOPUANYECKOrO NMUA), TO Yy HEero o643aHHOCTb Be4eHUsA KagpoBoro
y4éTa BO3HUMKAET, KaK TOJIbKO OH BCTYMNUT B TPYAOBbl€ OTHOLUEHUS.

KAOPOBbIN YYET

- 3TO cucTeMa npouenyp, obecrneymBatoLnin MPaBUIbLHOE OCYLLECTB/IEHNE TPYA0BbIX
OTHOLLEHWNI, HAbOp B3aUMOYBA3aHHbIX AENCTBUIA MO perucTpaunm GakToB N nx
opopMIeHUS B paMKaxX TPYAOBbIX OTHOLLIEHWUI, TaKNX KaK Npuém Ha paboTy, nepeson
Ha OPYrylo OOJKHOCTb, NMpeaocTaBieHne oTNyCcka, ornJladyMBaeMblX AHEN no
HeTPYZI0CnocobHOCTH, yBOSIbHEHME PaboTHMKA, U Tak Oanee.

TK P® CTATbA 15. TPYAOBbBIE OTHOLLUEHWUA

Tpy4oBble OTHOLIEHUSA - OTHOLLIEHWS, OCHOBAHHbIE Ha COrJlalleHNN Mexay
paboTHMKOM 1 paboTogaTesnieM O IMYHOM BbIMOJIHEHUN PAaBOTHMKOM 3a NaaTy
Tpynoson pyHKLUN (paboTbl MO OO/IKHOCTN B COOTBETCTBUU CO LUTATHLIM
pacnucaHuem, npoceccmm, cneumanbHOCTU C YKa3aHMEM KBalngunkauum,
KOHKPETHOro Bnaa nopy4aemon paboTHuky paboThl) B MHTepecax, noa ynpaBieHnem
N KOHTposieM paboToaaTens, nog4nHeHnn paboTHMKaA NpaBuiaM BHYTPEHHEro
TpyLoBOro pacnopsaka npu obecnevyeHnn pabotongatenem yciosum Tpyna,
npenyCcMOTPEHHbIX TPYAOBbIM 3aKOHO4ATENbCTBOM U UHBIMU HOPMATUBHBLIMN
MPaBOBbIMW aKTaMW, COAEPKALLMMU HOPMbI TPYAOBOr0 NpaBa, KOJIEKTUBHbIM



JIOrOBOPOM, COrflalleHns MU, NoKalbHbIMU HOPMATUBHLIMU aKTaMu, TPYZA0BbIM
JIOrOBOPOM.

3aKJ1l04eHne rpa)K4aHCKOo-NMpPaBoOBbIX 4OTOBOPOB, PaKTUNYECKU peryampyrowmx
TpyaooBble OTHOLWUEHNA MeXOY pa6OTHI/IKOM n pa6OTO,£I,aTeJ'IEM, He OOMNYyCKaeTCA.

Ka)kObll rpakgaHuH, noayYmsBlLIniA ctatyc MHamemnayansHoro MpennpuHumMaTens,
aBTOMaTU4YeCKN NOATBEPXKAAET rapaHTUpPOBaHHOe oCcyAapCcTBOM MPaBo 0TBEYaTb MO
cBouM 0643aTeNbCTBOM BCEM CBOUM MMYLLECTBOM:

'K PO CtaTtbsa 24. NIMywiecTBeHHad OTBETCTBEHHOCTb rpa>kgaHnHa

pakO4aHWH oTBeYaeT No cBouM obsa3aTenbLCTBaM BCEM NMPUHAANEXaWmMM emy
NMYLLLECTBOM, 3@ UCKJIIOYEHNEM NMYLLLECTBA, HA KOTOPOE B COOTBETCTBUN C 3aKOHOM
He MOXeT ObITb 0bpalleHOo B3bICKaHME.

MepeyeHb NMYLLECTBA FPaXkaaH, Ha KOTopoe He MoXKeT BbiTb 06pallileHo B3biCKaHue,
yCTaHaB/IMBAETCS rPaXkKJaHCKUM MpoueccyasibHbiM 3aKOHO4ATE/IbCTBOM.

TpynoBble OTHOLWEHUA Mexay paboTogaTeneMm n HaéMHbIM PabOTHUKOB BO3HUKAIOT C
MOMeHTa noanucaHusa Tpynosoro [orosopa, 1mbo, korga paboTHMK 6e3 3ako4YeHns
TpynoBoro goroBopa NpPUCTYNWA K UCNOJIHEHNIO CBOUX TPYAOBbIX 0653aHHOCTEN:

TK P® CTATbA 16. OCHOBAHNA BO3HUKHOBEHWS TPYAOBbIX OTHOLLUEHWN

TpynoBble OTHOLLIEHUS BO3HUKAOT Mexay paboTHUKOM 1 paboTogaTtenem Ha
OCHOBaHUM TPYAOBOro AOroBopa, 3aKJIl04aeMOro MMM B COOTBETCTBUM C HAaCTOALLNM
Kopgekcom.

B cnyyasix n nopsanke, KOTopble yCTaHOBJIEHbl TPYAOBbIM 3aKOHOAATEIbCTBOM U
WHBbIMX HOPMATUBHbLIMWU NPABOBbLIMU aKTaMu, COAEP KALLMUMN HOPMbl TPYAOBOIro NpaBsa,
NN yCTaBOM (MOJIOXKEHMEM) OpraHu3auun, TPYA0Bble OTHOLIEHUS BO3HMKAIOT Ha
OCHOBaHWM TPYAOBOro AOroBOpa B pe3ysbTaTe:

n3bpaHnsa Ha OA0/IKHOCTb;



N36paHns NO KOHKYPCY Ha 3aMelleHne COOTBETCTBYIOLLEN NO/IKHOCTY;

Ha3Ha4eHNA Ha OO0JIXKHOCTb UJIN YyTBep>XXOeHUA B OOJIXKHOCTN,

HarlpaBJZiIieHNA Ha pa60Ty YMOJIHOMOYEHHbIMWN B COOTBETCTBUU C pefepasibHbIM
3aKOHOM OpraHaMun B CHET yCTaHOBJ'IeHHOI7I KBOTHhI,

npn3HaHNA OTHOLLEHWUN, CBSA3AHHbIX C NCMOJIb30BAHUEM JINYHOIO TPyAa N BO3HUNKLUWNX
Ha OCHOBaHWW rpa>XaaHCKO-MpaBoOBOIro Aorosopa, TpygoBbiMn OTHOLLUEHUAMN.

TpynoBble OTHOLLEHUS MexXay paboTHMKOM 1 paboToaaTeNneM BO3HMKAIOT TakXXe Ha
OCHOBAHWUN haKTUYECKOro gonyuieHns paboTHUKa K paboTe ¢ Begoma uam no
nopy4eHunto pabotonatens uam ero yrnosHOMOYEHHOro Ha 3TO NpeACTaBUTENS B
cnydae, Korga TpynoBOW A0roBop He 6bin Haanexalm obpa3om ohopMIIEH.

dakTu4eckoe gonyuieHue paboTHuKa K paboTe 6e3 BegomMa nam nopyyvyeHus

paboTonaTtens nnMbo ero ynosHOMOYEHHOIr0 Ha 3TO NpeACTaBUTeENs 3anpeLlaeTcs.

Tpynoson [LOroBop - 3TO He NPOCTO IMCTOK Bymarn. 3To MKcauma Ha MaTepuasibHOM
HOCUTesle HEKNX O0rOBOPEHHOCTEeN. NoCynapCTBOM AaH 3aKpbIThi CMUCOK TEM MNpo
«JINCTKM ByMarm», KOTopble OHO O4HO3HAYHO onpeaenseT, Kak [JoroBop:

'K P® Nnasa 27. MOHATUE N YCJIOBUA OO OBOPA

CtaTtbsa 420. lNoHATMe poroesopa

CtaTbsa 421. CBOb6OAa gorosopa

CTtaTbsa 422. [1orosop 1 3aKOH

CtaTbsa 423. Bo3me3gHbin 1 6e3B03Me34HbIA 40r0BOPbI

CtaTtba 424. UeHa



CtaTbsa 425. lencrteme oorosopa

CtaTba 426. Ny6anyHbIN OOroBOp

CtaTtba 427. NpuMepHble yCcs10BUA OroBopa

CtaTtba 428. [lorosBop npucoegnHeHuns

CtaTbsa 429. lNpeaBapuTesibHbIA OOrOBOP

CtaTbsa 429.1. PamMO4HbLIN goroesop

CtaTtbsa 429.2. ONuUMOH Ha 3aKJllo4YeHne Oorosopa

CtaTbsa 429.3. ONUMOHHBLIM O0roBOP

CtaTbsa 429.4. [loroBop C ncrnosaHeHmem no TpeboBaHmto (aboHEHTCKNIN AOrosop)

CtaTtbsa 430. [loroBop B NMoJib3y TpeTbero amua

CtaTtbsa 431. TonkoBaHue gorosopa

CtaTba 431.1. HegencTBuTENLHOCTL 40MrOBOpPA

CtaTbsa 431.2. 3aBepeHus ob obcrtoaTenbcTBax

depepanbHbi 3aKoH 0T 06.12.2011 N 402-®3 (pen. o1 05.12.2022) "O

byxrantepckom yyete" (c u3m. n gon., Bctyn. B cmny ¢ 01.01.2023)

CTtaTbsa 9. NepBMYHbIE YYETHbIE JOKYMEHTbI

1. Kaxxabi haKT X03ANCTBEHHOW XXU3HU MOANIEXNT 0OPOPMAEHMNIO MEPBUYHbIM
y4eTHbIM JOKYMEeHTOM. He gonyckaeTcs NpuHATME K DyXranTepCKoMy y4dyeTy
AOKYMEHTOB, KOTOPbIMN O(POPMAAIOTCA HE MMeBLUVE MecCTa (PaKTbl XO3ANCTBEHHON



KN3HWN, B TOM Huciie jexxallne B OCHOBE MHUMbIX N MPUNTBOPHbIX COEJI0K.

2. Oba3aTeslbHbIMW PEKBU3NTAMU MEPBUYHOIO YHETHOIO JOKYMEHTA SABJSAIOTCS:

1) HanmeHoOBaHuMe OOKYMEHTa,

2) naTa COCTaBJIeHNsA NOKYMEHTa;

3) HaMMeHOoBaHMEe 3KOHOMNYECKOro cybbekTa, COCTaBMBLLErO AOKYMEHT;

4) copep>xaHue pakTa X039NCTBEHHON XU3HW;

5) BennynHa HaTypasbHOro n (MNn) eEHEXXHOro n3MepeHns pakTa Xo3aNCTBEHHOW
XXU3HWU C YKa3aHMEM eJUHUL, U3MEPEHUNS;

6) HauMeHoBaHMe O0JIKHOCTM nnua (mu), copeplunBLLero (CoBepLUMBLLUNX) COENKY,
onepauunto N OTBETCTBEHHOIO (OTBETCTBEHHLIX) 3a ee odpopmaeHune, nmbo
HanMeHoBaHMe OOJIXXHOCTU nuua (n1vu), OTBETCTBEHHOro (0TBETCTBEHHbIX) 3a
oopMieHne CcBepLUMBLLErocs cobbITUS;

7) noonucuK nnu, NpeaycMoTPeHHbIX MYHKTOM 6 HAaCTOSILWEN YacTu, C YKa3aHUeM nx
damMmnnmn n nHMUManoB NMBGO MHLIX PEKBU3NTOB, HEOOXOAUMBLIX ANS naeHTUdUKaunum
3TUX N,

3. MepBUYHbIN YyH4ETHbIN AOKYMEHT O0/KeH ObiTb COCTaB/IEH NPU COBEpPLUEHUN (haKTa
X039NCTBEHHON XUN3HW, @ €C/IN 3TO He NpenCcTaBAAeTCH BO3MOXXHbIM -
HenocpencTBEHHO MocCJie ero OKoH4YaHus. JInuo, oTBETCTBEHHOE 3a ohopMieHne
hakTa X039NCTBEHHOM XN3HN, obecne4ynBaeT CBOEBPEMEHHYIO Nepenadvy NepBuUYHbIX
Y4Y4eTHbIX JOKYMEHTOB AJ19 perncrpaumm cogep>Xxalmnxcsa B HUX JaHHbIX B perncrpax
OyXranTepckoro y4yeTa, a Tak)Xe OOCTOBEPHOCTb 3TUX AaHHbIX. JINL0, Ha KOTopoe
BO3/10’)KEHO BefeHune byxrantepckoro yyeTa, n MU0, C KOTOPbIM 3aKJ/1l04YeH 40roBop
06 okasaHun ycnyr no segeHunto byxranTepckoro y4eTa, He HeCYyT OTBETCTBEHHOCTb
3a COOTBETCTBME COCTABJIEHHbIX APYrMMU NLLAMN NEPBUYHbBIX YHETHbIX LOKYMEHTOB
CBEPLIMBLUNMCS (PaKTaM XO3NCTBEHHOM XXN3HWN. TpeboBaHMA B NMCbMEHHON hopme
rnaBHoro 6yxrantepa, MHOr0 AO0JXKHOCTHOIO Jinla, Ha KOTOPOEe BO3J10)KEHO BeAeHune
byxrantepckoro y4yeTa, Mbo Anua, C KOTOPbIM 3aKJl04eH JOroBop 06 okasaHuu ycnyr
no BegeHuto byxranTepckoro y4yeTa, B OTHOLWEHUN cobntoaeHna yCTaHOB/IEHHOIO



nopsiika O4OKYMEHTa/IbHOro opopmMaeHns PaKTOB XO3ANCTBEHHOW XKU3HWU,
npeacTaBleHnsa OOKYMEHTOB (cBeaeHunn), HeobxoaAnMbIX AN BeaeHNs
OyXranTtepckoro y4yeTta, A0JIKHOCTHOMY JIMLLY, Ha KOTOPOE BO3JI0)XKEHO BeAeHMne
byxrantepckoro y4deta, mbo nuuy, C KOTOPbIM 3aKJ4YeH J0roBop 06 okasaHuu ycnyr
no BegeHuto byxrantepckoro y4yeTa, oba3aTesibHbl 415 BCeEX pabOTHMKOB
3KOHOMMYeCcKoro cybbekTa.

4. ®opMbl NEPBUYHbIX YY4ETHbIX JOKYMEHTOB onpeaenseT pykoBoaUTeE b
3KOHOMUYECKOro cybbekTa no npeacTaBieHU0 AO/HKHOCTHOIO ivua, Ha KoTopoe
BO3J10)KEHO BefleHne byxrantepckoro y4yeTta. PopMbl MEePBUYHbIX Y4ETHbIX
AOKYMEHTOB OJ19 opraHun3aunm 6ioaxxeTHoun cepbl yCTaHaB/IMBAOTCA B COOTBETCTBUM
C B0 0)KeTHbIM 3aKOHOLATeNbLCTBOM Poccnmnckon depepaumnn.

5. MepBUNYHbIA YH4ETHbIN OOKYMEHT COCTaBnseTca Ha bByMa>KHOM HocuTene n (Mnu) B
BUAE 3NEeKTPOHHOIr0 AOKYMEHTa, NogNMCAaHHOI0 3/IEKTPOHHOW MO4MNNCHIO.

6. B cny4ae, ecnin 3akoHo4aTeNbCTBOM Poccuimnckon depgepaymm nnm oroBopom
npenycMoTpeHO npencTaB/eHne NepBUYHONO YY4ETHOrO JOKYMEHTA APYTroMY JNLY
UNn B rOCYAapCTBEHHbIVM OpraH Ha ByMa>KHOM HocuTene, SKOHOMUYEeCKUn cybbekT
0653aH no TpeboBaHMIO OpPYyroro AMua Man rocyaapCTBEHHOro opraHa 3a CBOW cYeT
N3roTaBanBaTb Ha ByMa)kKHOM HOCUTEsIE KOMUN NEPBUYHOIN0 YY4E€THOIr0 AOKYMEHTa,
COCTaBJIEHHOr0 B BUAE 2/IEKTPOHHOI0 OKYMEHTa.

7. B nepBNUYHOM YHETHOM [OKYMEHTE AOMNYCKATCSA UCAPABIEHUS, €CNN NHOE He
yCTaHOBJIEHO (hefepaibHbIMU 3aKOHAMU UM HOPMATUBHBLIMU MPABOBbLIMU aKTaMU
OpraHoB roCyapCTBEHHOIr0 perynampoBaHus byxrantepckoro yyeTta. icnpasfieHne B
NepBMYHOM YYETHOM JOKYMEHTE NOJ/KHO COMEep)XaTb AaTy UCMPABNEHNs, a Takxe
NOAMUCK NL, COCTAaBUBLLUUX NOKYMEHT, B KOTOPOM MPon3BeneHo UcrnpasieHue, ¢
yKa3saHnem nx gaMuamin u UHULNAN0B MO0 NHBLIX PEKBU3NTOB, HEOOXOAUMbIX OIS
NAEHTUMUKALUN STUX JINLL.

8. B cnyyae, ecnv B COOTBETCTBUM C 3aKOHO4aTeNbCTBOM Poccuinckon denepaumm
NnepBUYHbIE YY4EeTHbIE JOKYMEHTbI, B TOM YUC/1e B BUAE SNIEeKTPOHHOI0 JOKYMEHTa,
N3bIMaOTCH, KOMUN N3BATbIX OKYMEHTOB, NU3rOTOBJIEHHbIE B MOPSAAKE,
YCTaAHOBJIEHHOM 3aKOHOAaTeNbCTBOM Poccuiickon degepaunm, BKIOYAOTCSA B
JOKYMEeHTbl By XranTepckoro y4yeTa.



Tpynosown Jorosop saBnseTcsa JoKymMeHTOM. Mano Toro, oH fABnsfeTcs NepBnYHbIM
OKYyMEeHTOM, HO He BXOAUT B asibbOM yHUPULNPOBAHHLIX hopM. YTO cynTaTb
OOKYMEHTOM, a 4TO - HeT, pa3sbsacHsaeTca B TOCT P 7.0.97-2016 «HaunoHanbHbIN
cTaHgapT Poccunckon ®egepaunn. Cuctema cTaHgapToB Mo MHGopMaumn,
bnbnmoTe4yHoMy 1 nspgatenbckomy geny. OpraHmsaumMoHHO-pacnopagnTebHas
OoKyMeHTauunsa. TpeboBaHUA K 0POPMIEHNIO OKYMEHTOB», a 4ToObl He 6b1s10
pa3HOTONKOB, pa3paboTaH HaunoHanbHbiM cTaHgapT PO TOCT P 7.0.8-2013 «Cucrtema
CTaHAApTOB Mo nHhopmauum, bubnnotTeyHomy n n3gaTenbCKoOMy aeny.
denonpon3BoacTBO N apXMBHOE fes10. TepMUHbI N onpeaesieHns».

B TepMuHax n onpeneneHnsax naéeTcs Pa3bACHEHUNE HYHTO €CTb YTO:

[lenonpoun3BoacTBO: AeATeNbHOCTb, obecrnevynBaoLlas OKYMEHTUPOBAHNE,
[OKYMeHT0060pOoT, onepaTMBHOE XpPaHEHWE N UCMOJIb30BaHNE OOKYMEHTOB.

HokyMmeHTaumoHHoe obecnevyeHue (ynpasneHus), LOY: eaTenbHOCTb,
LeneHanpasneHHo obecneymBatowasd PyHKLUUN yripaBAeHNa OOKYMEHTaMM.

YnpasneHne nokyMmeHTaMu: [leATenlbHOCTb, obecne4mBatoulas peainsayunto eINHOWN
MOJINTUKN N CTaHOAPTOB MO OTHOLUEHUIO K AOKYMEeHTaJ/IbHOMY (DOHAY OpraHmn3aumnn.

ApxuBHoe neno: [esaTenbHOCTb, obecnevynBatoLllas OpraHM3aUnio XPaHEHUS,
KOMMJIEKTOBAHUSA, y4ETa N UCMNOJIb30BAHMNS aPXUBHbIX JOKYMEHTOB.

Cnyxba nenonpoussonctea: CTPyKTYpHOE Noapa3nesieHne, Ha KOTOPOE BO3JI0XKEHbI
PYHKLWN MO BeJeHUo 0eN0npon3BoACTBa, a TakXKe INLA, OTBETCTBEHHbIE 33
BeJeHne Neslonpou3BoACcTBa B APYrnx nogpasaeneHnax opraHu3auum.

ApxuB (HpPK apxmBoxpaHununue): OpraHmnsauna nanm CTpykTypHoe rnogpasaeneHme
OpraHu3auun, ocyLLLecTBAAOLLEE KOMMIEKTOBaHWE, YYET, XpaHeHne U NCnoib3oBaHne
APXUBHbIX NOKYMEHTOB.

JoKyMeHT: 3adpukCcupoBaHHasaA Ha HocuTene NHPopPMaLUnsa C peEKBU3UTaMU,
MO3BOJIAOLWLMMY €€ NOeHTUPUUMPOBaTh.

OduLMaNbHbIA OKYMEHT: JOKYMeHT, CO34aHHbIN OpraHn3aumnen, JoKHOCTHbBIM
JINLIOM WU TPaKaAaHUHOM, 0DOPMJIEHHbLIN B YCTAaHOBIEHHOM MopsaKe.



ApPXNBHbBIN OOKYMEHT: [JOKYMEHT, COXpaHAeMbI NN NMoAsieXXalnin COXPaHEHUIO B
CUNy ero 3Ha4YMMOCTU ONA rpakgaH, obuiecTsa, rocygapcraa.

DNEeKTPOHHbIN AOKYMEHT: [IOKyMeHT, MH(OPMaLIMsi KOTOPOro npeacTaB/ieHa B
3/IEKTPOHHON hopme.

JokyMeHTupoBaHHasa nHpopMauunsa: CTpyKTypupoBaHHasa MHgpopmaums,
3apuKCnMpoBaHHaa Ha HocuTene.

HocuTenb (BOKYMEHTMPOBaHHON) MHGOPMaunn: MaTepurasnbHbIi 00bEKT,
npeaHasHa4vYeHHbIN 0N 3aKpenjieHns, XxpaHeHus (M BoCnpon3BeneHns) pedyeBson,
3BYKOBOW naun nsobpasntenbHon nHpopmMaumnn.

ABTOp OOKyMeHTa: OpraHusauuns, A0JIXKHOCTHOE SINLIO U FPaXkaaHWH, co3aaBLune
NOKYMEHT.

FOpnanyeckas 3Ha4MMOCTb AOKYMeHTa: CBOMNCTBO AOKYMEHTA BbICTYMaTb B Ka4ecTBe
NoATBEPXOEHNS LEN0BON AeATEeNIbHOCTU 60 COBLITUI INYHOrO XapakKTepa.

FOpnonyeckaa cnna OOKyMeHTa: CBONCTBO ophmymanbHOro 4OKYMeHTa Bbl3biBaTb
npaBoBbie MnocneacTenA.

AyTEHTUYHOCTb (3/1€KTPOHHOIro AOKYMeHTa): CBOMCTBO 3/IEKTPOHHOIO IOKYMEHTA,
rapaHTUpytollee, YTO 3NEKTPOHHbIN AOKYMEHT UAeHTUYEH 3a8BJIEHHOMY.

[lOCTOBEPHOCTb (3/IEKTPOHHOIr0 AoKyMeHTa): CBOMCTBO 3JIEKTPOHHOI0 AOKYMEHTA,
NPV KOTOPOM COoAEep)XaHNE 3/IEKTPOHHOI0 AOKYMEHTA SIBNAAETCS MOJIHBIM U TOYHbIM
npeacTaB/leHNEM MOATBEPXKAAEMbIX OrNepaunin, 4eaTeNbHOCTU Uan hakToB 1
KOTOPOMY MO>XHO OOBEPSAThb B MOC/eAYOLMX onepaunsx nin B nocneayouemn
NeATeNbHOCTN.

LlenoCcTHOCTb (3N1eKTPOHHOro AoKyMeHTa): COCTOSIHME 3/IeEKTPOHHOI0 AOKYMEHTA, B
KOTOPbIN NOC/NEe ero Co3a4aHns He BHOCUJINCb HUKAKNE N3MEHEHMS.

Mpuro4HOCTb 4719 NCNOJIb30BaHNS (3NEKTPOHHOIo AoKyMeHTa): CBONCTBO
3/1IEKTPOHHOI0 AOKYMEHTa, NO3BOJIAOLEE ero JIOKaJIn3oBaTb U BOCMPOMN3BECTU B
nobon MOMEHT BpeEMEHMN.



MoANMHHBIN OOKYMEHT: [lIoKkyMeHT, cBeaeHns o6 aBTope, BPEMEHU U MeCTe Co34aHunsa
KOTOPOro, cogep>Xalmecs B CaMOM AOKYMEHTE UM BbIBNIEHHbIE NHbLIM MY TEM,
noATBEPXOAT AOCTOBEPHOCTb €ro NMPONCXOXAEHMNS.

MooNVHHNK OOKYMeHTa: ﬂepBb||7| NN e QUHCTBEHHbIN 3K3eMIJidp OOKYyMEHTa.

AybnukaT nokymeHTa: NOBTOPHbIA 3K3EMMNISP NOAJIMHHUKA AOKYMEHTA.

Konunsa nokyMeHTa: K3eMnaap AOKYMEHTa, NOJIHOCTbI BOCMPOMN3BOASLLMNNA
NHgopMaL Mo NOAJIMHHUKA AOKYMEHTA.

DNeKTPOHHaA Konusa fokyMeHTa: Konns AOKYMeHTa, CoO3[laHHas B 3JIEKTPOHHOWN
dhopme.

3aBepeHHas Konusa AokymeHTa: Konus OKyMeHTa, Ha KOTOPOW B COOTBETCTBUM C
YCTAHOBJIEHHbIM MOPSAKOM MPOCTaBieHbl PEKBM3UTLI, obecneymnBatoLine eé
topManYecKyt 3Ha4YNMOCTb.

Bbinncka n3 OOKYyMEHTa: Konunsa yacTtum OOKYyMEHTa, 3aBepeHHad B YCTaHOBJIEHHOM
nopsanke.

MUCbMEHHbIN AOKYMEHT: [JOKYMEHT, MHOPMaLINA KOTOPOro 3aMKCMpoBaHa 3HaKamMu
MUCbMEHHOCTM.

TekcToBOW A0OKYMeHT: Coaep>kalmnin pedeByro MHpopMaLnto, 3aUKCUPOBaAHHYIO
No6bIM TUMOM NNCbMa UM NOBON CUCTEMOWN 3BYKO3arnucu.

N306pa3unTesibHbI OOKYMEHT: [JOKYMEHT, BOCNPOU3BOAALLNA BHELLIHWUA BUA, U/Un
BHYTPEHHIOI0 CTPYKTYPY Kakoro-nmbo obbekTa.

DoTOAOKYMEHT: N306pa3nTenbHbIn OKYMEHT, CO34aHHbIN (POTOrpadmyeckum nim
3JIEKTPOHHBLIM (LN poBbIM) cnocobom, PUKCMpyroWmnin MHGoOpMaLmnio B BUaE
oTOesIbHbIX N306pa>keHnn - CTaTU4YHbIX 0Opas3o0s..

AyanosunsyanbHbll LOKYMEHT: JOKyMEHT, cogep kalinin n3obpasmTensHyo n/mnu
3BYKOBYIO MHGOpMaLUIO.



BunoeonokyMeHT: AyaAnoBM3yasibHbIN LOKYMEHT, CO34aHHbIN cnocoboM Bnaeosanncu,
hukcnpyrowmm nHpopmaunio B Buae nocsefoBateslbHO PacnosIoXKeHHbIX
n3obpa>keHun - AnHaMu4HbIX 06pa3oB..

KnHoookymeHT: N306pa3nTenbHbin A ayanoBn3yasibHbli OKYMEHT, CO3AaHHbIN
doTorpau4ecknm nnam 31eKTPOHHbIM (LN POBLIM) CNOCOBOM, DUKCUPYIOLLLNA
MHOPMaLMIO B BUAE MOC/efoBaTes/IbHO PAaCcMOIOXKEHHbIX N306pa)keHuin -
ANHaMU4YHbIX 06pa3o0B.

POHOOOKYMEHT: AyINOBU3YaJIbHbIN JOKYMEHT, COAepPXallUii 3BYKOBYIO MHGOpPMaLNIO,
3apMKCUpPOBaHHY0 Stobon cncTtemon 3ByKo3anuncu.

Fpadmyecknin LOKYMeHT: N306pa3nTenbHbIN JOKYMEHT, B KOTOPOM n30bparkeHne
06BbeKTa MoJly4eHo rnocpeacTBoM JIMHUNA, LUTPUXOB, CBETOTEHM, TOYEK, LiBETA.

PeKBU3UT OAOKYMeEHTa: DNeMeHT 0DOPMIIEHUS NOKYMEHTA.

dopmynsap ookyMmeHTa: COBOKYMHOCTb PEKBM3NTOB OOKYMEHTA, PACroOIOXKEHHbIX B
YcTaHOBIEHHOM NOC/ef0oBaTEeIbHOCTH.

XpaHeHne nokyMmeHTOB: OpraHnsaynsa paunoHanbHOro pa3MeLlleHns mn obecnevyeHune
COXpaHHOCTI/I OOKYMEHTOB.

IKCnepTM3a LEeHHOCTU AOKYMEHTOB: N3y4yeHne nOKyMeHTOB Ha OCHOBaHUN KpUTepures
NX LLEHHOCTW AN onpenesieHns CPOKOB XPaHEHUS IOKYMEHTOB.

CpoK XpaHeHUs AoKyMeHTOoB: lMepnoa BpeMeHu, B TEYEHNE KOTOPOro A0JIKHO
obecrneymBaTbCa XpaHEHNE NOKYMeHTa B COCTaBe AJOKYMEHTa/IbHOro Ui apXMBHOIO

doHAa.

MoCcTosAHHOE XpaHeHMe AOKYMEHTOB: BeyHoe xpaHeHne JoKyMeHToB 6e3 npaBa nx
YHUYTOXEHUS.

BpemMeHHOe XxpaHeHne OKYMEHTOB: XpaHeHNE AOKYMEHTOB A0 UX YHUYTOXEHMNS B
Te4YeHne CPOKOB, YCTAaHOBJIEHHbIX HOPMATMBHbLIMWN MPABOBbLIMN aKTaMW.



[locTyn K BOKYMeHTY: BO3MOXXHOCTb 1 yC/I0BUSA MOJYHYEHNA N UCMOJIb30BaAHUS
[OKYMEHTa.

denonpon3BoaCcTBO - A€ATESIbHOCTD, obecneymBatowas OOKYMEHTUNUpPOBaHMe,
,EI,OKyMeHTOO60p0T, ornepaTuBHOE XpaHeHne N UCMnoJsib3oBaHne OOKYMeHTOB. OnATb
XKe, B SHUuMKoneamnn Mmbl MO>XKeM y3HaTb cJieaytoLlee.

[loKyMeHTupoBaHMe: 3annucb MHpopMaLMn Ha HOCUTEsIE MO YCTAaHOBJIEHHbIM
npasuiamMm.

CpeancrtBa OoOKyMeHTUpoBaHUA: CpeacTtBa opraHmM3auMOHHOW N KOMMbIOTEPHON
TEXHUKW, UCMOJIb3yeMble O 3annucu nHpopMaynum Ha HocuTene.

CucTtema pokymeHTaumm: CoBOKYNHOCTb AOKYMEHTOB, B3aMMOCBA3aHHbIX MO
npu3HaKaM Ha3Ha4veHus, chepbl 0eaTeNbHOCTU U eguHbIX TpeboBaHnM K nx
ohopMneHuto.

Bna pokymeHTa: KnaccmpumnkaymoHHoe noHAaTue, obo3Havatowee NnpnHaaiexxHocCTb
JOKYMEeHTa K onpenenéHHoun rpynne JOKYMEeHTOB Mo npu3Haky obuwHOCTH
PYHKLMOHANbHOIO Ha3Ha4YeHus.

BnaHk gokymeHTa: JIucT 6ymaru nnm sneKTPOoHHbIN WabsoH ¢ pekBn3nTamu,
NAEHTUPULNPYIOLWUMN aBTopa OPULNANBHOINO AOKYMEHTA.

YHngpuunposaHHasa popMa fokyMeHTa; YOL: dopMynsap LOKYMeHTa onpenenéHHoro
BUAa, cooep>Xallnn noCTOAHHYIO YaCTb TEKCTa.

Tabenb YHUPULMPOBAHHBLIX POPM AOKYMEHTOB: NepeyeHb YCTaHOBNEHHbIX K
NPUMEHEHUI0 YHUPULIMPOBAHHBLIX (POPM JOKYMEHTOB.

AnbbOM YHUPUUMPOBAHHBLIX POPM AOKYMEHTOB: COOPHUK YCTAaHOBJIEHHbIX K
MPUMEHEHUI0 YHUPULUNPOBAHHbLIX POPM LOKYMEHTOB C YKa3aHUSAMU Mo UX
3anoJIHEHMNIO.

OdhopmneHne nokymeHTa: NpocTaBneHne Ha AOKYMEHTEe HeEOBXOANMbIX PEKBU3NTOB.



CornacoBaHue OOKYMeHTa; BU3npoBaHue: OLieHKa NpoekTa opuLmaibHOro
JOKYMeHTa 3auHTEepecoBaHHbIMU OpraHn3aLUnaMn, JO/HKHOCTHLIMU NMLAMN,
cneunanncTamum.

JIncT cornacoBaHusa (BU3MpoOBaHUSA) AOKYyMeHTa: YacTb opuumManbHOro 4OKYMeEHTa C
oTMeTKaMu (Bn3aMm) o COraacoBaHuUMN.

Bunsa: PekBU3NT, PUKCUPYIOLLUIA COrslacnue Uianm Hecorsacue AO0JKHOCTHOro amua ¢
cogep)XaHMeM OOKYMeHTa.

(pu cornacoBaHus: PEKBU3UT, BblpaXkaloLMiA cornacme opraHusaunmm, He
ABNAOLWENCA aBTOPOM OOKYMEHTA, C ero coaep>xaHuem.

MoanucaHne (AOKyMeHTa): 3aBepeHmne 4OKYyMeHTa coOBCTBEHHOPYYHOW NOAMNUCHIO
NOJIXHOCTHOIO UM (hU3NYECKOro SinLa No yCTaHOBJIEHHOW dhopMe.

Moanuck: PekBm3nT, cogep>Xawmin COBCTBEHHOPYYHYIO POCMNCL AOJIXKHOCTHOIO NN
dunsnyeckoro nunua.

DNeKTPOoHHaa noanuck: MHhopmauus B 3IEKTPOHHON hopMe, NpucoeanHEHHas K
3/IEKTPOHHOMY IOKYMEHTY MM NHbIM 06pa30oM CBsi3aHHAsA C HMM W NO3BOJISOLLLAS
NAEHTUPULNPOBATL JINLO, NOAMNCABLUEE 3NEKTPOHHbLIN JOKYMEHT.

YTBEpxOaeHne nokymeHTa: Cnocob npnaaHms NOKYMEHTY NPaBoOBOro cTaTyca.

Mpund yTBEpXKAEHUA: PEKBM3NT 0NLMNANBHONO LOKYMEHTA, CBMAETENLCTBYOLWMNIN O
NMpPaBoOBOM CTaTycCce OOKYMEHTa.

Fpud orpaHNYeHns OoCcTyna K JOKYMEeHTY: PEKBM3UT, CBUAETENbCTBYOLWNIA 06
0ocoboM xapakTepe NHGOoPMaLMN OKYMEHTA U OrPaHUYMBAOLLINIA AOCTYN K HEMY.

HNaTa nokyMmeHTa: PekBm3nT, obo3HavaoWwmm BpemMa nognncaHns (yTeep>xaeHus)
DOKYMEHTa nnun 3apuKCMpoOBaHHOIo0 B HEM CObBbITHUS.

MecTo cocTaBneHus (n3gaHna) ooKyMeHTa: PekBn3nT, obo3HavaloLWmn HammMeHoOBaHMe
HaCeNIEHHOr o NyHKTa, ABJAAKOLErocss MeCTOHaXoX4eHMeEM opraHm3aunm - apTopa
OOKYMeHTa.



Pe3sontounsa: PEKBN3NT, coaep XaLlnin yKa3aHns O0JIXKHOCTHOrO INLA MO UCTMOJSTHEHUIO
NOKYMEHTa.

TekcT pokyMeHTa: OCHOBHasa coaoep)xaTesibHad 4YacTb AOKYMeHTa.

AnpecaT: PekBM3UT, cogep Kallumin MHPOPMaLIUIO O NoslyYaTene AOKYMEHTa.

OTMeTKa 0 Ha/IM4YnmM NPUNoXKEHUs: PEKBU3NT, coaep>Xallnin CBeaeHns o
NOMOJIHUTENIbHO NpUaraeMoM AoKyMeHTe (OOKyMeHTax).

OTMeTKa 0 MOoCTYMNJIEHNN OOKYMeHTa: PEKBU3NT, NoATBEP X AAOLWNN PaKT NONy4eHNS
ODOKYMEHTa opraHmnsaumnen.

OTMeTKa 0 3aBepeHun Konuun: PeKBnsnT, I/ICI'IOJ'IbByEMbIVI Ona npungaHnga Konmm
npaBoOBOro CtaTycCa.

MNeyaTb: YCTPOWCTBO, NCMOJIb3yeMOEe A1 3aBepeHuns NoaAJIMHHOCTU NOANMNCK
NOJIXXKHOCTHOI 0 /INL,A NOCPEACTBOM HAaHECEHUSI ero OTTUCKA Ha AOKYMEHT.

OdmumanbHoe onybnnkosaHne fokymeHTa: MNepBas nybankaumsa NoaHOro TekcTa
3aKOHO4ATesIbHOro U MHOFO HOPMAaTMBHOIO MPABOBOIr0 akTa B 0hULMaNbHOM N3OAHUN
WIn ero NnepeBoe pa3sMelleHne Ha opmumanbHoOM NHTepHeT-NnopTane.

,ﬂ,OKyMeHTOO60pOTZ B>XxeHne OKYMEHTOB B OpraHmsaunm ¢ MOMEeHTa UX Co34aHus
nim noJsiydeHma 0o 3apepleHnsa NCnoJiHeHnNA N OTrnpaBKNA.

DNEeKTPOHHbIN DOKyMeHToo6opoT: JoKyMeHTOo060opOT C NCMONb30BaHUEM
aBTOMaTU3MPOBAHHOW MHAOPMALMOHHOW CUCTEMBbI (CUCTEMbI 9N1IEKTPOHHOI0
nokymeHToobopoTa).

O6beM nokymMeHToobopoTa: KonmyecTBO JOKYMEHTOB, MOCTYNUBLUMX B OpraHM3aLuio
N CO3[aHHbIX €10 3a onpeaenéHHbIn nepuoa.

HlokyMeHTONnoTok: COBOKYMHOCTb AOKYMEHTOB OAHOIr0 BUAA WKW Ha3HAaYeHUs,
NMEeIoLLMX eQUNHbIN MapLupyT.



MAOTHOCTb AOKYMEHTOMOTOKA: Konn4yecTBo 4OKYMEHTOB, MPOXOOALNX Yepe3
onpenenéHHbIn NyHKT 06paboTKM 3a eANHNLY BPEMEHMN.

BkntovyeHne npokymeHTa B C3/[1: OcywecTBneHne gencrtemm, obecneymsatomx
pa3MelleHne ceeeHUn 0 JOKYMeHTEe U/MNN OOKYMEHTa B CUCTEME 3JIEKTPOHHOI o
OOoKyMmeHToobopoTa.

MeTafnaHHble: [laHHble, ONUCbIBAlOLLINE KOHTEKCT, COAEep>XaHne, CTPYKTYpY
[OKYMeHTOB, obecneymBatowme yrnpassieHne 4OKYMeHTaMn B MHGOOPMaLIMOHHOWN
cucTeme.

KoHBepTupoBaHue (3/IeKTPOHHbIX OKYMEHTOB), KOHBepTauusa (3/1eKTPOHHbIX
NOKyMeHTOB): lNpouecc nepeMeLleHns 31eKTPOHHbIX JOKYMEHTOB C O4HOIM0 HOCUTEe S
Ha OpYron nnu n3 ogHoro popMaTta B ApPYron.

Murpaumns (3N1eKTPOHHbIX 4OKYMEHTOB): epemMelleHne 31eKTPOHHbIX JOKYMEHTOB U3
0OHOM MH(OPMALMOHHOW CUCTEMbI B AIPYrYt0 C COXPAaHEHNEM ayTEHTUYHOCTMH,
LLeTIOCTHOCTW, IOCTOBEPHOCTUN OOKYMEHTOB U UX MPUrOAHOCTU A1 UCNOJIb30BaHMS.

MepBuyHas obpaboTKa NOKYMEHTOB; 3KCneanLMOHHas 0bpaboTka AOKYMEHTOB:
ObpaboTKa AOKYMEHTOB (MPOBEpPKa LLESIOCTHOCTU, KOMMJIEKTHOCTWN, COPTUPOBKA 1 Ap.)
Mpn NOCTYMJIEHUN B OPraHn3aumio.

MNpenBapuTesibHOe pacCMOTPEHNE AOKYMEHTOB: I3y4yeHne OOKYMeHTa, MoCTynuBLLEro
B OpraHusauuvto, ona onpeneneHns Ao/MKHOCTHOIO nua, B KOMNEeTEHLUMIO KOTOPOro
BXOAWT ero pacCMOTpeHMe.

Pernctpaums ookyMeHTa: MpUCBOEHNE AOKYMEHTY PEermcTpaLnoHHOro Homepa u
BHECEHMEe OaHHbIX O IOKYMEHTE B PErMCTPaLMOHHO-YYETHYIO hopMy.

PerncTpaumoHHbIA HOMep AOKYMEHTA; PermcTPauUnoHHbIN NHOEKC OOKYMEHTa:
LincppoBoe nnm 6ykBeHHo-LMppoBoe 0603HaYeHNe, MPUCBaNBaeMoe OOKYMEHTY MNpu
ero peruncrpaumu.

PernctpaunoHHo-y4éTHaa popMa: JOKyMeHT (KapTo4ka, XXypHas), B TOM 4ucse B
3/1IeEKTPOHHOM BUAE, UCMONb3yeMbIN 418 3anN1UCK CBEAEHUN O OKYMEHTE B Lensax
y4€Ta, NMonucka n KOHTpOoNs.



FoCcynapCTBEHHbIN perncTpaunoHHbIN HOMep OOKYMeHTa: Homep, npucBanBaeMbli
OOKYMEHTY Npu ero BKJIOYEHUN B COOTBETCTBYIOLW NN rOCyAapCTBEHHbIN peecTp.

KOHTpPO/1b UCMNOJIHEHUA AOKYMEeHTOB: COBOKYMHOCTb nencrteun, obecnevmsatoLmx
cBoeBpemMeHHoe ncrioJiHeHmne JOKyMeHTOB.

TUNOBOI CPOK NCMONHEHUS AOKYMeHTa: CpOK UCMOSIHEHNA NOKYMEHTA,
YCTAHOBJIEHHbI HOPMATUBHbLIM MPaBOBbLIM aKTOM.

NHonBnpyanbHbIN CPOK NCMONHEHNA AOKYMeHTa: CpoK UCMOJIHEHUSA OOKYMEHTa,
YCTAHOBJIEHHbIN OpraHU3auNoOHHO-PaCcropPAANTESNIbHbIM AOKYMEHTOM OpraHm3auunum
nnan pesonounen.

OTMeTKa 06 UCMONIHEHMN OOKYMEHTa U HanpaBJ/iIeHUN ero B Aeso: PekKBn3unT,
onpenensolmnin MECTO XPaHEHNS OOKYMEHTa Nocse 3aBepLueHns paboTbl C HAM.

OnepaTnBHOE XpaHeHne AOKYMEHTOB: XpaHeHne AOKYMEHTOB B CTPYKTYPHOM
nogpasaesieHnn 4o UX nepefayn B apxmB opraHn3aumnm nam yHUYTOXKEHUS.

ﬂ,OKyMeHTaJ'IbeII7| doHpA: COBOKYMNHOCTb JOKYMEHTOB, 06pa3yrou_|,|/|xc9| B AeATe/IbHOCTU
opraHmMsaunn.

HomeHknaTypa goen: CI/ICTEMaTI/I3VIpOBaHHbIIZ nepeyvyeHb 3arojioBKOB Oe,
CcO34aBaeMbiX B OpraHn3aunn, C yKadaHmMeM CPOKOB NX XpaHEHWA.

Leno: ﬂ,OKyMeHT nJn COBOKYNMHOCTb AOKYMEHTOB, OTHOCALLNXCA K OAHOMY BOIMPOCY
NN YH4aCTKY O0eATEeJIbHOCTN, MOMeLLEHHbIX B oTAeJIbHYIO OGJ’IO)KKy.

DNEeKTPOHHOE AeNo: INEKTPOHHbIN OKYMEHT NN COBOKYMHOCTb 3/IEKTPOHHbIX
AOKYMEHTOB N MeTafaHHbIX K HAM, COOPMUPOBaHHbIE B COOTBETCTBUN C
HOMEHK/IaTypon gen.

NMpn3Hakn 3aBeneHnsa gena: OCHOBaHMA, B COOTBETCTBUN C KOTOPbIMU
dopMynnpyeTCca 3arojyloBoK gena n fpopMmmpyeTca aeno.

dopmMmupoBaHme gena: pynnrupoBKa UCMOJIHEHHbIX JOKYMEHTOB B AE/10 B
COOTBETCTBUN C HOMEHKNATYPOW AeN U Ux cnctemaTmlauns BHYTpuU gena.



OdopmMmneHne aena: NoAroToBKa Aefa K rnepeaaye Ha apxMBHOE XpaHeHMe.

3arosioBok gesna: KpaTkoe ob6o3HavyeHne cBeieHnin 0 COCTaBE U COAePKAaHUN
JIOKYMEHTOB Jena.

BHYTpPeHHSS onuck: [JOKyMeHT, BKJIIOYAEMbI B A0 A5 y4€éTa NOKYMEHTOB fOena,
PACKpPbITUS X COCTaBa U COOEpP)XXaHUS.

JIncT-3aBepuTenb Aena: JJoKyMeHT, CoOAep Xallnii CBeleHNs 0 KOIMYeCcTBe JINCTOB
nena, GU3N4eckoM COCTOSHUM AOKYMEHTOB U 0COBEeHHOCTAX (POPMUPOBAHUA Oena.

NHpekc pena: Undposoe nnm bykBeHHo-ungpposoe obo3HayeHne gena B
COOTBETCTBUU C HOMEHK/IATYpOoWn Aes opraHunsauunu.

Onucb Aen CTPYKTYPHOro noapasaesieHns: YYETHbIN OOKYMEHT, BKJIOYAOLWMIA
cBefeHuNs o0 aenax, CPoOPMUPOBAHHLIX B MoApasaesieHnn 1 Noanexxalmx nepegaye Ha
apXnBHOE XpaHeHwue.

YHUYTOXKEHME OOKYMEHTOB: VICKo4YeHe JOKYMEHTOB N3 LOKYMEHTa/IbHOro Uin
APXMBHOIro hoHAa NO UCTEYEeHUN CPOKa UX XpPaHEeHUs C NOCNeaYyoLWNM YHUYTOXKEHNEM
(yTnnmnsaumnen) B yCTaHOBJIEHHOM MNopsaake.

IMEHHO Ha OCHOBaHMM AaHHbIX YETKUX onpeneneHnn, nposepswowme ns N'T n byayT
TpeboBaTb COOTBETCTBYOLWME «ByMarkkn». N Hago OTYETAMBO NOHMUMATL, 4TO 6e3
onpenenéHHoro PEKBU3WUTA, 0OKYMEHT - He AOKYMeHT. A OTCyTCTBUE 0bA3aTesIbHOro
OOKYMeHTa B 4oKyMeHToobopoTe - 3To wTpad. N wtpad MoxXeT ObiTb, Kak Ha
[OJIKHOCTHOE NNLO, Tak U Ha lopugnyeckoe. A ewé wrpad MoxeT ObITb Ha3Ha4vYeH
OOHOBPEMEHHO BCEM MNpUYacTHbIM. A IHAnBMAYyasnbHbIN NpegnpuHUMaTeslb MOXeT
OblITb BUHOBEH M KaK LOJ/DKHOCTHOE JINLO, U KaK OTAesIbHas CyLWHOCTb
«MHOUBMAOYasbHbIA NpeanpuHMMaTesb», YTO B MepapXxun wrpados Bbile
OOJIXXKHOCTHOIO /L, HO HMXe IopuanNyeckoro.

Taknm obpasom, TpyaoBon [1oroBop - 3TO 4OKYMEHT Ha KakoM-nnbo HocuTene,
cogepxxawmm B cebe nHgpopmaumm n obazaTtenbHble PEKBU3UTLI. TOCYAapCTBO
yCTaHOBJ/IEHHbIe onpeaenéHHble TpeboBaHUA K cogep>xaHuio Tpyaosoro [lorosopa,



KOTOpble NponncaHbl B:

TK PO CtaTtba 57. Cooep>xaHune TpyaooBoro Aorosopa

B TpyZ10BOM [0OroBOpE YKa3bliBAOTCS:

dhamnnuns, nms, otyecTBo paboTHMKa N HauMeHoBaHMe paboToagaTens (pamununs, nms,
oT4yecTBO paboTonaTens - PU3NYECKOro anua), 3aKJYNBLUNX TPYLOBOW O0rOBOp;

cBeJeHNs 0 JOKYMeHTaXx, yooCTOBepAWnX JINYHOCTbL paboTHUKa n pabotonartens -
pn3nyeckoro nmua;

noeHTUMONKALNOHHBLIN HOMepP HanoronnaTenblrka (ansa paboTomatenen, 3a
nckaveHnem pabotonartenen - PU3NYECKUX NNLL, HE ABNAIOLWNXCS
WHAWBNAYANbHbIMU NPeANPUHUMATENAMN);

cBelleHus o npeacTaBuTene pabotogaTens, NoANMCaBLLEM TPY0BO AOr0BOP, U
OCHOBaHWe, B CUJIy KOTOPOro OH HaAesleH COOTBETCTBYOLWMMMN NOJIHOMOYUAMU;

MeCTO U OaTa 3aK/04YeHNA TPyO4OBOIro A0rosopa.

Obs3aTeNbHbIMK A9 BKJOYEHNS B pr,ﬂ,OBOIZ OOroBOp ABJIAIOTCA Cliegyrowmne
yCcnoBus:

MecTo paboThl, a B c/iydae, korga paboTHUK npuHuMaeTcs ans paboTel B hunmane,
npeacTaBUTeNbLCTBE UM MHOM 060C06/1EHHOM CTPYKTYPHOM NoApa3aesieHnn
OpraHusaummn, pacrnosioXKeHHOM B APYrol MecTHOCTU, - MecTo paboTbl C yKaszaHuem
060c061€HHOIr0 CTPYKTYPHOr0o noapasaesieHns N ero MeCTOHaX0XXAEHUS;

TpyaoBasa pyHKUMs (paboTa No O/HKHOCTU B COOTBETCTBUN CO LWUTATHbLIM
pacnucaHuem, npogeccmn, cneumanbHOCTU C YKa3zaHNEM KBaauduKaumu;
KOHKPETHbIN BUA nopy4aemon paboTHuKyY paboThl). EC/in B COOTBETCTBUM C
HacToAWwMM KooekcoM, NHbIMU henepaibHbIMA 3aKOHaMIN C BbIMOJIHEHMEM paboT no
onpeneneHHbIM OO/HKHOCTAM, Npodeccnsm, cCneumnasbHOCTSAM CBA3aHO
npenocTassieHne KOMNeHcaunnm n nbrot nnbo Hanm4yme orpaHNYeHuin, To
HanMeHOBaHWe 3TUX OO0/DKHOCTEN, Nnpodeccnn nnm cneumanbHOCTEN U
KBa/IMPUKaLNOHHbIe TpeboBaHNA K HAM A0J1XKHbl COOTBETCTBOBATb HAaVUMEHOBAHNAM U



TpeboBaHMAM, yKa3aHHbIM B KBaJIMPNKALNOHHbLIX CNPaBOYHNKAX, YTBEPKAAEMbIX B
nopsake, yctaHasimBaemMmoM lpaBuTtenbCcTBoM Poccnnckonm depepaumm, nnm
COOTBETCTBYIOLLNM MOJIOXKEHNAM NPoeCcCMoHaslbHbIX CTaHOAPTOB;

haTa Havana paboTbl, a B C/lydae, KOrga 3akai4vaeTcsa CPOYHbIA TPYA0BOW AOroBOp, -
TaK>Xe CPOK ero AencTeuda n obcrtoatTenbcTBa (MPUYMHBLI), MOCAY>XUBLUNE OCHOBAHUEM
0N 3aKJII0YEeHUSA CPOYHOro TPYAOBOro A0roBopa B COOTBETCTBUN C HACTOALWLMUM
KooekcoM nau nHbiM pegepasibHbIM 3aKOHOM;

yCNoBus onnaTbl Tpyaa (B TOM Yucae pasmep TapuHoOM CTaBKM MM OKlaga
(BOJHKHOCTHOrO okNada) paboTHWKa, gonaaThl, HaaAbaBKM N MOOLWPUTESNbHbIE
BbIMJlaThbl);

pexxunm pabovyero BpeMeHun n BpeMeHn oTAabiXa (ecnn ansa gaHHoro paboTHMKa oH
oT/QM4aeTCcs oT obLWKnX NpaBua, AENCTBYOLWMNX Yy AaHHOro pabotonartens);

rapaHTUM 1 KOMMeHcauun 3a paboTy ¢ BpeaHbIMU U (MNK) ONaCHbIMU YCI0BUAMU
Tpyaa, ecnn paboTHUK NpUHUMaeTCcs Ha paboTy B COOTBETCTBYHOLLNX YC/IOBUSX, C
yKa3aHMeM XapakKTepucTuK YCI0BUI Tpyda Ha paboyeM mecTe;

yCnioBUA, onpegenswme B HeobxognMblx caydasax xapaktep paboTbl (MogBM>XHON,
pa3be3nHon, B NyTU, APYyron Xxapaktep paboThl);

ycnoBusa Tpyna Ha paboyem mecTe;

ycnoBue o6 0653aTe/IbHOM COLMaIbHOM CTPaxoBaHUM PAabOTHUKA B COOTBETCTBUM C
HacToALWMM KOLEKCOM U UHbIMUK heaepasibHbIMU 3aKOHAMU;

apyrme ycqaosud B CiydadX, npeayCcMoTpeHHbIX TPYyOOBbIM 3aKOHOA4ATEJ/IbCTBOM U
NMHbIMN HOPMaTUBHbLIMW MPaBOBbIMW aKTaMW, coaep>XalmMm HOpMbl TPYOOBOIO rnpasBa.

Ecnn npun 3akn04eHnn TpyAoBOro A0roBopa B Hero He 6b1in BKAKOYEeHbl Kakue-nnbo
cBefeHuns n (unu) ycsiosus U3 4ucsa NnpegycMoTpeHHbIX YacTAMU NepBON U BTOPOU
HacTosLWeN CTaTbN, TO 3TO HE ABNAETCHA OCHOBAHMEM A9 NPU3HAHUA TPYLOBOIro
[0roBopa He3akJIlo4YeHHbIM NN ero pacTop)XeHus. Tpy4oBOW AOroBOp A0J1KeH ObliTb
[OMNOJIHEH HeJoCTalWnMMn ceegeHnamn n (nnn) ycnosusamu. lNMpun aToM HegocTaowme
CBeZleHNs1 BHOCATCA HernocpenCTBEHHO B TEKCT TPYAOBOIro A0roBopa, a Hegocraowme



YCJIOBUS OMpeaensioTcs NPuioXKeHneM K TpyZL0BOMY [0roBopy Mb0 oTAeNIbHbIM
corsalieHneM CTOPOH, 3aKJ/lo4aeMbiM B MMCbMEHHOW (hopMe, KOTopble ABJIAITCA
HEeOTbeMJIEMOI YacCTblo TPYLAOBOro 4OroBOpPa.

B TpyZi0BOM [0OroBOpE MOTyT NMpeayCcMaTpPMBaTbCA OOMOJHUTESNIbHbIE YC/IOBUS, HE
yXyaLiatolme nosoxxeHne paboTHMKA No CPaBHEHUIO C YCTAHOB/IEHHbIM TPYA0BbIM
3aKOHOAaTe/IbCTBOM U MHLIMU HOPMATUBHbLIMU MPAaBOBLIMU aKTaMu, COAEPXKaLLUMU
HOPMbI TPY4OBOIr0 NpaBa, KOJIIEKTUBHbLIM JOrOBOPOM, COralleHNAMMI, NOKaTbHbIMK
HOPMAaTUBHbLIMU aKTaMu, B HaCTHOCTU:

06 yTo4YHEeHUN MecTa paboThl (C yKa3zaHMeM CTPYKTYPHOro noapasaeneHns n ero
MeCToHaxoXxaeHus) n (nnm) o paboyem mecTe;

06 ncnblTaHUK;

0 HepasriaweHun oxpaHAeMon 3aKOHOM TaWHbl (FOCyfapCTBEHHOW, Cy>XebHown,
KOMMEepPYeCKOW 1 NHON);

06 o653aHHOCTK paboTHMKa oTpaboTaTb Nocsie obyyeHNs He MeHee YCTaHOBJIEHHOI 0O
[IOrOBOPOM CpoOKa, ecnm obyyeHne NpoBoAMIOChL 3a CHET cpeacTs paboTonaTtens;

0 Bnaax n ob YCNOBUAX AOMONIHNTENIbHOIO CTPpaxoBaHUA pa6OTHI/IKa;

06 yny4dweHnn counanbHO-0bITOBbLIX YCNOBU pabOTHUKA N YNEHOB €ro CeMbMU;

06 YyTOYHEHNN NMPUMEHNTENBHO K yCNoBMAM paboTbl faHHOro paboTHMKa npas n
oba3aHHOCTeNn paboTHMKa n paboTonaTens, yCTaHOBNIEHHbIX TPYA0BbIM
3aKOHO4ATe/IbCTBOM N MHLIMU HOPMATUBHbLIMMW MPaBOBbIMM aKTaMn, COAEPKALLNMMU
HOPMbl TPY40BOrO MpaBsa;

O gonoJiHnTesibHOM HerocygapcrsBeHHOM nNeHCNMoHHOM obecnevyeHunun pa6OTHVIKa.

Mo cornaleHnto CTOPOH B TPYO4OBOM OOrOBOP MOMYT Tak>XKe BKJIl0YaTbCsA NpaBa u
ob6s3aHHOCTM paboTHUKa 1 paboTopaTens, yCTaHOBNIEHHbIE TPYLOBbIM
3aKOHO4ATEe/IbCTBOM N MHLIMU HOPMATUBHbLIMM MPaBOBbIMM aKTaMn, COAEPKALLNMMU
HOPMbl TPYLOBOIrO Mpasa, JIOKasIbHbIMN HOPMaTUBHbLIMU aKTaMu, a TakXe npasa u
06a3aHHOCTM paboTHMKa 1 paboTopaTens, BolTeKaOLWMeE U3 YCIIOBUA KOIJIEKTUBHOMO



A0roBopa, cornaleHnn. HeBkto4eHne B TPyA0BOW AOrOBOP KaKMx-nmbo um3
yKa3aHHbIX nMpaB 1 (nnn) obsasaHHoCcTen paboTHUKa U paboTodaTens He MOXeET
paccMaTpMBaTbCS KaK 0TKa3 OT peanm3aumm 3TUX NpaB Uan UCNOJIHEHUS 3TUX
ob6s3aHHOCTEN.

Bonpoc kKacaTtenbHo KonnekTuBHoro TpyaoBoro [loroeopa - TeMa OTAENbHON KHUTN.

1.2 3akno4veHune Tpynosoro [lorosopa

Tpynoson [LoroBop MOXXeT ObiTb 3akN04EH Mexay paboTonaTenemMm n paboTHUKOM,
Kak B OyMa>KHOM, TaK U B D/1IeEKTPOHHOM Buae. YCN0BMA 3aKnto4eHmnsa TpyooBoro
[0roBopa pernaMeHTUPYITCA B:

TK P® nasa 11. 3AKJIFOYEHWE TPYAOBOIO O OBOPA

CtaTbsa 63. Bo3pacT, C KOTOPOro O0oMnycKaeTcs 3aKJilo4eHne TpyaoBOro orosopa

CtaTbsa 64. MapaHTUX NpU 3aKJK0YEeHUN TPYLOBOro A0rosopa

CTaTbsa 64.1. YCN0BMA 3aKI04YEHUS TPYA0BOro Orosopa € ObiBLINMMK
rocyfapCcTBeHHbIMU U MYHUUUMANbHBIMU CNYXawWnMun

CTaTbsa 65. [JOKyMeHTbI, MpeabsBisieMble Npu 3aKJ0YEHN TPYA0BOro 40roBoOpa

CTtaTbsa 66. TpyaoBas KHUXXKa

CtaTbs 66.1. CBegeHUs 0 TPYOOBOM OeATesIbHOCTH

CtaTbsa 67. ®opMa TpyLo0BOro Aorosopa

CtaTtbsa 67.1. NMocnencTeBus PakTNYECKOro aonyueHns K pabote He YNOJHOMOYEHHbIM
Ha 3TO INLLOM

CtaTbsa 68. OdpopmneHumne npnemMma Ha paboTty



CtaTbsa 69. MegUUMHCKUA OCMOTP NPU 3aKJII0OYEHUN TPYLOBOro Oorosopa

CtaTtbsa 70. cnbiTaHMe npu npneme Ha paboTy

CtaTtbsa 71. Pe3ynbTaT ucnbliTaHuUsa Npu npueme Ha paboTty

ByMa>kHbI N 3NeKTPOHHbIM BnaHK Tpyanosoro [lorosopa paspabaTbiBaeT u
yTBepxaaetT pabotonaTtens. «PuTyan» nognmncaHmns byma>kHoro Tpygosoro [lorosopa
YTO4YHAETCH B:

TK P® CtaTbsa 67. ®PopMa TpyLooOBOro Aorosopa

TpynoBOW OOroBOp 3aKJ/04YaeTCs B MMCbMEHHOW hopMe, COCTaBASAETCSA B ABYX
3K3eMnasipax, KaXKabl N3 KOTOPbIX NOAMNUCLIBAETCS CTOpoHaMn. OANH 3K3eMnasap
TpyOoOBOro AoroBopa rnepenaetcs paboTHUKY, Apyron xpaHuTca y paboTtomaTtens.
MonydyeHne paboTHUKOM 3K3eMnJsipa TPYOOBOro AOroBopa A0/HKHO NOATBEPXAAaTbCA
noanncbto paboTHUKa Ha 3K3eMnispe TPYAO0BOro AOroBopa, XpaHsaLWemcs y
paboTopmaTens.

TpynoBoOW [OroBop, He 0O(POPMAIEHHbIN B MMCbMEHHOM hopMe, cHUTaeTCA
3aKJ1Il04eHHbIM, ecin paboTHMK NpUCTynua K paboTe ¢ BeaoMa UK Mo Nopy4eHuo
paboTonaTensa nan ero yrnoJIHOMOYEHHOro Ha 3To npeactasuTens. Mpu pakTu4eckom
pgonyuweHnn paboTHMKa K paboTe paboTtonaTtenb 0653aH 0OPMUTL C HUM TPYO0BOMN
[0roBoOp B NMUCbMEHHON (hopMe He no3aHee Tpex pabovynx aHen co OHA PaKTNYeCcKoro
ponyuieHna paboTHMKa K paboTe, a eC/im OTHOLLEHUS, CBSA3aHHbIe C UCMOJIb30BaHNEM
JINYHOTr O TpyQAa, BO3HUK/IM Ha OCHOBaHUN rpak4aHCKO-NpaBoBOro Aorosopa, Ho
BNOC/eACTBUM BblIM NPU3HaHbI TPYAOBLIMU OTHOLIEHUSAMU, - HE NO34Hee Tpex
paboynx AHEeNn Co AHA NPU3HAHUA STUX OTHOLWEHUA TPYLOBLIMA OTHOLIEHUSAMUN, €C/N
WHOE He YCTaHOBJIEHO CY0M.

Mpun 3aKN04EHUN TPYOOBbIX AOFOBOPOB C OTAE/bHbIMU KaTeropusmm paboTHUKOB
TPYAOBbIM 3aKOHOAATE/IbCTBOM U MHLIMU HOPMATUBHbLIMWU NMPAaBOBLIMU aKTaMU,
coaepxaliuMmn HoOpMbl TPYZOBOrO NMpaBa, MOXeT bbITb NpeaycMoTpeHa
HEe0b6X0AMMOCTb COrJlacoBaHMs BO3MOXXHOCTU 3aKJ1l04EeHUS TPYA0BbIX 10roBOpoB /nbo
NX YCJIOBUI C COOTBETCTBYIOLLUMW JINLL@MU NN OPraHamMu, He SBJISIOLWLNMACS
paboTogaTensmMu No 3TUM [OroBOpPaM, UM COCTaB/ieHne TPYA0BbIX OrOBOPOB B



bonblIEeM KoNnYyecTBe 3K3eMNnnAaApos.

DNEeKTPOHHbLIN Tpyaoson [LOroBop - HOBLWECTBO B OTe4YeCTBEHHOM TpyL0BOM
3akoHopaTenbcTBe. MoAaBMICS OH COBCEM HefaBHO, Koraga bbin noanucaH
«®PepepanbHbI 3aKOH 0T 22.11.2021 N 377-®3 «O BHECeHUN nN3MeHeHnin B Tpygoson
Kogekc Poccunckonm degepaumm»».

TK P® CtaTbs 22.1. D/1eKTPOHHbIN AOKYMEHTO000POT B chepe TPYLOBbIX OTHOLLUEHUN

Mopn 2NeKTPOHHbLIM AOKYMEHTO0O0OPOTOM B chepe TPYLAOBbIX OTHOLEHUN (fanee -
3/IEKTPOHHbIN AOKYMEHTO0O0pPOT) NOHMMaeTCa co3aaHne, noanucaHme,
NCronb3oBaHUe n xpaHeHue pabotonaTtenem, paboTHUKOM NN ANLOM, MOCTYNAOWMM
Ha paboTy, LOKYMEHTOB, CBA3aHHbIX C paboTon, 0popMAEHHbIX B 3N1IEKTPOHHOM Buae
be3 nybnmpoBaHuns Ha 6ymMmakHOM HocuTene (aanee - 3/1IeKTPOHHbIE AOKYMEHTHI), 3a
NCKJIIOYeHneM clly4aes, NpefyCMOTPEHHbIX HAaCTOALEN CTaTben U CTaTbAMU 22.2 1
22.3 HacToswero Kogekca.

MonoXXeHnsa HacTosALWEN CTaTb U cTaTen 22.2 n 22.3 HacTodauwero Kogekca
MPUMEHSAITCA K LOKYMEHTaM, B OTHOLLEHNN KOTOPbIX TPYAOBbIM 3aKOHOAATE/IbCTBOM
N MHLIMW HOPMATMBHbLIMU NPaBOBbLIMN aKTaMu, Coaep>XaLlMMmM HOPMbl TPYL0BOIO
npasa, NpegycMoTpeHo ux ohopmseHne Ha bByMa)kHOM HocuTene n (unn)
O3HaKOMJIeHMEe C HUMKU paboTHMKa unam nuuya, NnocTtynatouwero Ha paboTy, B
MACbMEHHOW hopMe, B TOM YuC/ie NoL POCMNUCh, 38 UCKJIIOYEHUEM LOKYMEHTOB,
YKa3aHHbIX B YaCTW TpeTben HacTosALWen CTaTbu.

[Mono)xeHnsa HacTosALWEN CTaTbW U cTaTen 22.2 n 22.3 HacTosawero Kogekca He
MPUMEHSIOTCA B OTHOLWEHUN TPYAOBbIX KHUXKEK U (POPMUPYEMbIX B COOTBETCTBUN C
TPYyLOBbIM 3aKOHO4ATENIbCTBOM B 3JIEKTPOHHOM BUAE CBEAEHUW O TPYA0BOMN
neaTenbHOCTN paboTHMKOB, akTa 0 HECYACTHOM CJly4ae Ha Npou3BOACTBE MO
yCTaHOBJIEHHOW hopMe, NpuKa3sa (pacrnopsi>keHus) ob yBosibHeHUN paboTHUKA,
OOKYMEHTOB, NOATBEPXAAOLNX MPOXOXXAEHNE PAaBOTHNKOM NHCTPYKTa>Ken no
oXpaHe Tpyada, B TOM 4Yucnae JM4YHO NoANUCbIBaeMbIX paboTHUKOM.

DNEeKTPOHHbIN AOKYMEHTO0OOPOT MOXXET OCYLLECTBAATLCSA paboTogaTenem
NnocpeacTBOM C/ieAyoLWmnX MHPOPMALMOHHBIX CUCTEM:



EovHon undposon nnaTtdopmbl B chepe 3aHATOCTU U TPYLAOBbIX OTHOLWEeHUA "PaboTa
B Poccun" (manee - umngposas nnatdopma "PaboTa B Poccun") B nopsake,
onpenenseMoM B COOTBETCTBUM C 3aKOHOA4ATENbCTBOM O 3aHATOCTU HacesieHUs B
Poccunckonm ®epepaunn. Joctyn K umdposon ninatgopme "PaboTta B Poccun"
obecrneymBaeTCs B TOM 4Yucsae NnocpencTBoM eAMHOro nopTasa rocyfapcTBEeHHbIX U
MYHULMMANbHbIX YCIYT C NCMOJIb30BaHNEM (hbenepasibHOM rocyiapCTBEHHON
NHpOPMaLMOHHOW cucTembl "EgnHas cnctemMa ngeHTuumkaumm n ayTeHTudpunkaumm B
WHpacTpyKType, obecnedmBatoLien MHHOOPMaALNOHHO-TEXHOIOrNYecKoe
B3anmMonencTeme MHPOPMALMOHHbBIX CUCTEM, NCMOJIb3YeMbIX AJ1A NpefoCTaBIeHUSA
roCyfapCTBEHHbIX N MyHULMNAJIbHbIX YCNYr B 3/IeKTPOHHOW hopme” (nanee - eanHasn
cucTeMa ngeHTndunkaumm n ayteHtTudunkaymn);

MHOpMaUMOHHON cucTeMbl paboTogaTens, nossondawwen obecnednTb NoanmcaHmne
3/IEKTPOHHOIr0 AOKYMEHTa B COOTBETCTBUM C TpeboBaHMAMN HacTosAwero Kogekca,
XpPaHeHne 3/1IeKTPOHHOIr0 LOKYMEHTAa, a TakXXe (huKcaumio pakTa ero rnosiy4yeHuns
CTOpPOHaMW TPYAOBbIX OTHOLUEHUI (fanee - HpopMaLUMOHHasa cucTtemMa
paboTtonaTtens).

NopafokK B3anMogencTema unugposon nnatgopmel "Pabota B Poccnn” n egnHoro
rnopTasia rocyAapCTBEHHbIX N MyHULWNAJIbHbIX YCNYr B COOTBETCTBUN C MOJIOXKEHUNAMU
HacTosAWeN CTaTbh N CTaTbM 22.3 HacTosAwero Kogekca yctaHaBAMBaeTC
MpaBuTenscTBoM Poccnimnckonm depepaumn. NMopagok B3anmMoaencTemns
NHOPMALLMOHHOW cucTembl paboTogaTens n eguHOro nopTtasa rocyaapCTBEHHbIX U
MYHULMMANbHbIX YC/YT B COOTBETCTBUM C MNOJIOXKEHUSAMN HACTOAWEN CTaTbW, CTaTbW
22.3 HacToswero Kogekca yctaHasnmeaeTcs [NpaBuTenbCTBOM POCCMNCKON
depepauunn.

Co3paHune, noanucaHmne n npencrtasneHne paboTogaTento 31eKTPOHHbIX LOKYMEHTOB,
a Tak>Xe nosiyyeHme oT paboTtonaTtens 3/IeKTPOHHbIX JOKYMEHTOB U O3HaKoMJIeHne C
HUMK (Qanee - B3aumoaencTemne c pabotonatenem NnocpenCcTBOM 3EKTPOHHOIO
OOKyMeHToobopoTa) ocyLwecTBAATCA PaboOTHUKOM AKX AULOM, NOCTYNaWMUM Ha
paboTy, NyTeM UCNOJSIb30BaHNS:

undgposon nnatgopmsl "PaboTa B Poccnn", poctyn K KoTopon obecrneymBaeTcs B TOM
yncse NocpencTBoOM egUHOro nopTasia rocyfapcTBeHHbIX U MyHULMNAbHbIX YCNYT,
npu ycnosumn npnmeHeHus pabotogatenem umdposon naatdopmbl "PaboTa B Poccun"
B LLeNAX OCyLWeCTB/IeHNS SNIEKTPOHHOI0 OKYMEHTOo0bopoTa;



NHMOPMAaLMOHHOW cnucTeMbl paboTogaTens B ciay4vae ee NnpuMeHeHUs paboTonaTenem
B LeNIIX OCYLLECTBJ/IEHUSA 3NEeKTPOHHOIro A0KyMeHToobopoTa.

Mpn co3a0aHNN 3NEKTPOHHbIX AOKYMEHTOB NMPUMEHSIOTCA eAnHble TpeboBaHMS K
CoCTaBy M hopMaTaM 3NEKTPOHHbIX JOKYMEHTOB, KOTOPbIe YCTaHaBAMBAOTCS
henepasnibHbIM OPraHOM WUCMOJHUTESIbHOW BNACTU, OCYLLECTBAAIOLWMNM PYHKLWN MO
BblpaboTKe 1 peannsaumnm rocyapCTBEHHON NOJINTUKN N HOPMATUBHO-MPaBOBOMY
perynmpoBaHuto B chepe Tpyaa, Mo corsiacoBaHuto ¢ enepasibHbIM OpraHom
NCNOJHUTENbHOM BNACTU, OCYLLECTBASOWMM hyHKUMN Mo BbipaboTKe 1 peannsauunm
rocyAapCTBEHHOW MNOJIMTUKN U HOPMATUBHO-NMPaBOBOMY PeryanpoBaHuIo B chepe
NHHOOPMALMOHHbBIX TEXHOJIOT I, N heaepasibHbiIM OPraHOM UCMOJHUTESIbHOM BNaCTw,
OCYLLECTBASAIOWMM PYHKLUM MO BbipaboTKe 1 peanmsaumm rocyaapcTBeHHON
NOJINTUKN N HOPMATUBHO-MPAaBOBOMY PeryampoBaHuio B chepe apXMBHOIro aesna u
AenonponsBoacTBa.

PaboToaaTesnlb HECET pacxodbl Ha co3daHne u (Mnun) akcnayaTaumo MHPOPMaLMOHHON
cucTeMsbl paboTogaTens, a Takxe co3gaHue, NCMosb30BaHME N XpPaHeHne
3/IEKTPOHHbIX OKYMEHTOB.

TK P® CtaTba 22.2. lNopsAAOK BBEOEHUS SNIEKTPOHHOI0 OKYMeHToobopoTa n npnemMa
Ha paboTy K paboTonaTento, NCNOJb3YyOLWEMY 31eKTPOHHbIN AOKYMEHTO060pOoT

PaboToaaTesib BNpaBe NPUHSATbL pelleHne 0 BBeOeHUN 3/1IeKTPOHHOIro
noKyMeHToobopoTa.

DNEeKTPOHHbIN JOKYMeHTO06opoT BBOAUTCA paboTofnaTesIeM Ha OCHOBaHUK
JIOKaJIbHOr0 HOPMATUBHOIO akTa, KOTOPbIA NMPUHUMAETCHA UM C Yy4eTOM MHEHUS
BbIOOPHOro opraHa NepBUYHOW NPOGCOO3HON OpraHmn3aynm B nopsake,
YyCTaHOBJIEHHOM CTaTben 372 HacToswero Kogekca onsg NpUHATUA JTOKaJIbHbIX
HOPMATUBHbLIX aKTOB, N KOTOPbIN COOEPXKUT:

cBeneHns ob MHPopMaLMoHHON cuctemMe (MHPOPMALMOHHBLIX CUCTEMAX), C
NCMonb30BaHNEM KoTopon paboToaaTens ByoeT oCyWwecTBAATb 3NIEKTPOHHbIN
OOKYyMeHTo060poT,;

nopsaaoK AocTyna K MHopMaumMoHHOW cucteme pabotopgatens (Nnpu HeobxoamMmMocTn);



nepeyeHb 3/IEKTPOHHbIX JOKYMEHTOB N NepedyeHb KaTeropuin paboTHUKOB, B
OTHOLLUEHUNN KOTOPbIX OCYLLECTBASAETCHA 3NIEKTPOHHbIN OOKYMEHTO060pPOT;

CPOK yBegoMneHunst paboTHNKOB O NMepexoae Ha B3ammoaencTeme c pabotogatenem
NoCpenCcTBOM 3JIEKTPOHHOIO JOKYMeHTo060poTa, a TakXKe CBeJeHUs o0 aaTte
BBEZIEHWUS 3/IEKTPOHHOIr0 JOKYMEHT0060pOoTa, yCTaHaBIMBAEMOWN HE paHee AHS
NCTEeYEeHNS CPOKa YKa3aHHOro yBegoMaeHus.

MopAnoK OCYLLECTBJIEHNS JIEKTPOHHOI0 JOKYMeHTo060poTa YyTBEPKAaEeTCS
paboTogaTenem C y4HeTOM MHEHUS BbIBDOPHOIro opraHa NepBUYHON NPodCO3HOM
opraHusauun B Nopsiake, yCTaHOB/IEHHOM CTaTbel 372 HacTosLWero Kogekca ons
NPUHSATUSA JIOKaIbHbIX HOPMATUBHbLIX aKTOB, U MOXKET npeaycMaTpuBaTh:

CPpOKW noanncaHmA paﬁoTHVIKOM 3J1IEKTPOHHbLIX OJOKYMEHTOB U (nnn) o3HakKoMNeHus ¢
HUMWN C YHETOM pa6oqero BpeMeHNn pa60TH|/|Ka, nepmnogn4HOCTb TaKOoro noarnncCaHmAa m
O3HaKOMJ1IEHNA,

nopsiAoK NpoBedeHns NHCTPYKTa>ka paboTHMKOB NO BOMPOCaM B3aUMOAENCTBUS C
paboTomaTenem NocpencTBOM 3JIEKTPOHHOro AOKyMeHToobopoTa (npu
HeobxoagmmMocCTn);

NCKIO4YUTESIbHbIE Clly4aun, NpU KOTOPbIX AonycKaeTcsa ohopMsieHne JOKYMEHTOB,
onpenesneHHbIX ab3auem 4eTBEepPTbIM YacTu BTOPON HACToALWEN CTaTbW, Ha ByMa>kHOM
HoCcuTene;

npoueaypbl B3aumMoaencTemsa pabotonaTtens ¢ npeacTtaBuTesIbHbIM OPraHoOM
paboTHMKOB 1 (M) BbIBOPHBLIM OPraHOM MepBUYHON NPOGCO3HON OpraHM3aumm n C
KOMUCCKEN NO TPYAOBbLIM cnopaM (Npn HeobxoammocTn).

PaboTozaTesnb yBeAOMASAET Ka)Kaoro paboTHMKa B CPOK, YCTAHOBJIEHHbIV JTOKAJIbHbIM
HOPMATMBHbLIM aKTOM, NMPeayCMOTPEHHbLIM YaCTbO BTOPOW HACTOSLLEN CTATby, O
nepexone Ha B3auMoaencTeme c pabotonateneM NocpencTBOM 3J1EKTPOHHOMO
[OKyMeHToob6opoTa 1 npaBe paboTHMKa AaTb COrjacne Ha ykasaHHoe
B3auMoaencTBume.

Mepexon Ha B3amMoaencTeume c paboTogaTenem nocpeacTBOM 3/1I€KTPOHHOIO
NOKYMEHT0060pOoTa OCYLLECTBIAETCS C MMCbMEHHOro corsacus paboTHMKa, 3a
NCKJIIOYEHMEM CJlyYast, YKa3aHHOro B 4acTu ceibMOW HacToAwWeln ctaTbn. OTCyTCTBUE



cornacusa paboTHUKa Ha B3aMMoaencTeme ¢ pabotogaTenem nocpencTsom
3JIEKTPOHHOI0 AOKYMEeHT0060pOoTa Npu3HaeTCss 0TKa3oM paboTHMKaA OT Takoro
B3aumomencTeus. MNpu 3ToM 3a pabOTHUKOM COXPaHSAeTCs NPaBo AaThb YKa3aHHoe
corsiacue B nNocsieayoLem.

PaboTomaTenb 0653aH nponHdpopMupoBaTb 06 OCyLWLECTBAEHNN INEKTPOHHOIO
noKyMmeHToobopoTa nuo, NnpuHMMaemMoe Ha paboTy. Mpu 3TOM NML0, nMetoLLee No
cocTosHMIo Ha 31 pgekabpsa 2021 roga TpyaoBOM CTaxk, Npu NnpuemMe Ha paboTy K
paboTofaTento, KOTOPbIA OCYLLECTBAAET INIEKTPOHHbLIN AOKYMeHToobopoT nmnbo
MPUHSAN pelleHne 0 BBeAEHUN SNIEKTPOHHOro OKyMeHToobopoTa, BNpaBe aAaTb
corjnacuve Ha B3aumogencTeue ¢ pabotogaTtenemMm NoCcpeacTBOM 3JIEKTPOHHOIO
OoKyMmeHToobopoTa.

Cornacue Ha B3aumMoaencTeue ¢ pabotogatenem nocpenCcTBOM IEKTPOHHOIO
DOoKyMeHToobopoTa He TpebyeTcsa OT /Ny, KOTOpPble NPUHATLI (MPUHUMAOTCA) Ha
paboTy nocne 31 nekabpsa 2021 roga n y KOTopbiX N0 cocTosAHUO Ha 31 aekabpsa 2021
roga OoTCYTCTBYeT TPYAOBOMN CTaX.

OTcyTcTBUE cornacmsa paboTHUKa nnum nnua, NnpuHUMaemoro Ha paboTy, Ha
B3amMogencTeue ¢ pabotogatenemMm nocpencTBOM 3JIEKTPOHHOro AOKYyMeHToobopoTa
(3@ nckN4YeHmnem cry4as, yKasaHHOro B HaCTu CeAbMON HacTosdwen ctatbun) nmbo
oTCyTCTBME y paboTHMKA nnam nmua, NPUHNMaEMOro Ha paboTy, 31eKTPOHHON
MOAMUCK HE MOXET SABJIATLCA OCHOBAaHMEM A1 OTKa3a B npueme Ha paboTty nmbo
yBOJIbHEHUSA paboTHUKa.

PaboTomaTenb 0653aH 6e3Bo03Me34HO NpPeaocTaBnAaTb paboTHMKaM, KOTOpbie B
COOTBETCTBUM C HacCTAMU NATOW M LLECTOW HACTOSALWEN CTaTbW HE fasKn COrjacua Ha
B3aumogencTeme c paboTomaTtenem nocpencTBOM 3/EKTPOHHOIO AOKYMeHToobopoTa,
OOKYMEHTbI, CBSI3aHHble C X paboTon y oaHHoro pabotogatens, Ha ByMa>KHOM
HOoCUTene, 3aBepeHHble Haanexxalwmm obpasom.

Mpwn 3aKI0YEeHNN TPYAOBOIro A0roBoOpa AOKYMEHTbI, NpeayCMOTpeHHble cTaTben 65
HacToswero Kogekca, MoryT 6biTb NpeabsaBeHbl JINLOM, MOCTyNatowmm Ha paboTy, B
opMe, cornacoBaHHom ¢ paboTtogaTtenem, B TOM 4YMC/ie B hopMe 3NEKTPOHHbLIX
OOKYMEHTOB, €CJ/IN MHOE He NpeayCMOTPEHO 3aKOHOAaTeIbCTBOM Poccumnckom
depepauunn.



O3HakoMAeHune nmua, nocTynauwero Ha paboTy, ¢ LOKyMeHTamu,
npenyCcMoTpPEeHHbIMU YacTbio TpeTben CTaTbh 68 HacTosAwero Kogekca, MoxXeT
OCYLLEeCTBNATbLCSA B 2JIEKTPOHHON hopme.

PaboTonaTenb HeCET pacxofbl Ha nosyyeHne paboTHUKOM 3NEKTPOHHOW noanucu (B
cJZlydae ee OTCYTCTBUS) U €e NCMOJIb30BaHuUe.

PaboTHMK nnam nnuo, NnocTynatwuiee Ha paboTy, BNpaBe NCMNOJIb30BaTb paHee
MOJIYHEHHYI0 CAMOCTOATE/IbHO YCUJIEHHYIO KBAJIMPULIMPOBAHHYIO 3JIEKTPOHHYO
noanuce.

TK PO CtaTba 22.3. B3aumogencTteue pabotogatens n paboTHMKa NoCcpeacTBOM
3/IeKTPOHHOIr0 4OKymMeHToobopoTa

Mpun 3aKNOYEHUN TPYOOBbIX AOFOBOPOB, OFOBOPOB O MaTepuaibHOM
OTBETCTBEHHOCTU, YYEHNYECKUX AOrOBOPOB, AOrOBOPOB Ha NoJsly4yeHne obpasoBaHus
6e3 oTpbiBa NN C OTPbLIBOM OT paboTbl, MPU BHECEHUN B HUX U3MEHEHUN, a TaKXXe Mpwu
noAnMcaHUM NprkKasa (pacnopsi>keHns) o NPUMEHEHNN OUCLUUMINHAPHOI0 B3bICKaHMS,
yBegoMeHnn 06 n3MeHeHUn onpenesieHHbIX CTOPOHAMW YCIOBUI TPYA0BOroO
JloroBopa nocpeacTBoM MHPOPMALMOHHON cucTeMbl paboTogaTens pabotogaTenem
NCMNONb3yeTCa YCUNEeHHan KBannduumMpoBaHHas 3/1€KTPOHHAA NOAMNUCH.

B cny4asnx, yCTaHOBJIEHHbIX HacTosLWEN cTaTben, paboTonatenem n paboTHMKOM
MO>XeT MUCMNOoJIb30BaTbCA YCUJIEHHAA HeKBaNUMUUMPOBaHHAsA 3/1IeKTPOHHAasA Noanuch,
cepTuUdUKaT KJKoHa NPOBEPKUN KOTOPOU CO34aH U UCNONb3YeTCa B UHPPACTPYKTYpe,
obecneyvmBatowen NHHOPMALIMOHHO-TEXHOJIOMMYECKOe B3auMogencTene
WH(POPMALIMOHHBIX CUCTEM, UCMOJIb3yeMblX AJ1 MpefoCTaB/IeHNs rocyAapCTBEHHbIX U
MYHULUMMANbHbIX YCYT B 3/1IEKTPOHHON (hOopMe, B YCTAaHOB/IEHHOM [1paBnTENbLCTBOM
Poccunckonm ®epepaunn nopagke (oanee and uesen HacTodwen ctaTb - yCUNEHHas
HeKBaNnuUMpoBaHHas 31I€eKTPOHHAasA NOANUCh, BbiAaHHasA C NCMOJIb30BaHNEM
NHPPACTPYKTYPbl 3JIEKTPOHHOIO NPaBUTENILCTBA).

Mpn NogNMCaHUN NHbBIX, YEM yKa3aHHbIE B HYaCTW NEPBON HACTOSLLLEN CTaTbW,
3/IEKTPOHHbIX AOKYMEHTOB NOCPEeACTBOM MHPOPMaALIMOHHON cucTembl paboTooatens
paboTonaTesieM MOryT UCNOJIb30BaTbLCA:

ycnjieHHaA KBaﬂI/ICpVILI,I/IDOBaHHaﬂ 3J1eKTPOHHaA NMoAarnncsb,



yCUNEeHHaa HEKBAaNPULIMPOBAHHASA 3IEKTPOHHAS NOAMNUCH, MOPSAA0K NMPOBEPKU
KOTOpOW onpeaenseTca cornalleHnemM CTOpPoH TPyAOoBOro A0roBopa;

yCuneHHas HEKBAINMPULMPOBaHHAs 3IeKTPOHHAs NOAMNUCH, BblAaHHas C
NCMNOJ/Ib30BaHNEM NHPPACTPYKTYPbI 3JIEKTPOHHOIO NPaBUTENbLCTBA.

Mpun 3aKN04EeHUN TPYOOBOro AOroBopa, AOroBOpa O MaTepunasibHON OTBETCTBEHHOCTU,
y4YEeHNYeCcKoro 0roBopa, 4OroBopa Ha nojsyyeHne obpasoBaHusa 6e3 oTpbiBa UK C
OTPbLIBOM OT PaboThkl, MPU BHECEHUN B HUX U3MEHEHMWI, NPU NOANUCAHUN COrlacus Ha
nepesof, 3asBsieHNst 06 yBOJSIbHEHUN, OT3bIBE 3asiBJIEHUS 00 YBOJIbHEHUN, @ TaKXKe
NPy 03HAKOMJIEHUM C YBeAOMJIEHNEM 06 M3MEeHEHWN onpeaesieHHbIX CTOPOHAMM
yCJIOBUI TPYO0BOro AOroBopa, NPMKa3oM (Pacropsi>XeHUeEM) 0 MPUMEHEHUN
ANCUMMJIMHAPHOT O B3bICKaHUA NOCPeACcTBOM UHMOPMALIMOHHON CUCTEMBI
paboTogmaTens paboTHMKOM MOrYT UCMOIb30BATLCS:

ycnjieHHasA KBaﬂI/ICt)VILI,I/IDOBaHHaFl 3J1IEKTPOHHaA NMoAarnncsb,

yCU/IeHHada HeEKBaIMPNLMPOBaAHHAA 3JIEKTPOHHAA NOANNUCh, MOPALOK NMPOBEPKU
KOTOpOI‘/'I ornpepgendaeTcd corjaieHmnemMm CTopoH TpyaoBOro oorosopa,;

yCueHHasa HeKBaNPLMPOBaHHAsA 3IEKTPOHHAsA NOAMNMUCH, BblAaHHas C
NCNOJIb30BaHNEM MHMPPACTPYKTYpPbl 3JIEKTPOHHOIO NpaBuUTeNbCTBA.

Mpn NOANVMCAHUN NHBIX, YEM YKa3aHHble B 4YaCTWN YeTBEPTOM HACTOSLLEN CTaTbMX,
3NEKTPOHHbIX AOKYMEHTOB NOCPEACTBOM MH(OPMALMOHHON cucTeMbl paboToaaTtens
PaboOTHNKOM MOryT UCMOJIb30BaTbCA:

yCUIeHHaa KBalnpununpoBaHHasa 3/IeKTPOHHaA NOAMNNUCH;

yCUNeHHaa HeKBaNULUNPOBaHHAsA 3JIeKTPOHHAs NOAMNUCH, MOPSAOK NPOBEPKU
KOTOPOW onpeaensieTcs CorialleHneM CTOPOH TPyAooBOro A0roBopa;

yCuneHHas HeKkBannduunpoBaHHasa 31eKTPoOHHasA NOANUCH, BblAaHHas C
NCNoJsib30BaHNEM MHDPACTPYKTYPbI 3/IEKTPOHHOI0 NMPaBUTENbCTBA;

NMnpocCTaA 3JIEKTPOHHaA noanncb B Cjsiydae, ecjsin CcorjaleHmnemMm CTopoH TpyagoBoro
0OroBopa yCtaHOBJIEHDbI MpaBWJla ornpeaeneHnda anua, noannmcbiBalolero



3/IEKTPOHHbIA LOKYMEHT, Mo ero rnpoCcTon 3/1IeKTPOHHON nognucu n TpebosaHns K
cobnoaeHno KOHPUAEHUNANbHOCTY KJ1l04a Takon noanncu (ganee ansa uenen
HaCcTosLLEeN CTaTbW - MPOCTas 3/1IeKTPOHHAA NoANnUcb paboTHUKa B MHHOPMALIMOHHOM
cucteme pabotopaTens).

Mpn NOANUCAaHUN SNEKTPOHHLIX AOKYMEHTOB NMOCpPeACcTBOM LMPOBON NaaTRPOPMbI
"PaboTa B Poccun" pabotogatenem MOryT UCNoOJIb30BaTbCA:

yCnineHHas KBaﬂI/I('pVILI,I/IpOBaHHaﬂ 3J1IeKTPOHHaA NMoArnncsb,

yCuneHHas HeEKBaAINMPULMPOBAHHAs 3IeKTPOHHAs NOAMNUCH, BblAaHHas C
NCMNOJ/Ib30BaHNEM NHMPACTPYKTYPbI 3JIEKTPOHHOIO NPaBUTENLCTBA.

Mpn NOANNCAHNN SNTEKTPOHHbLIX 4OKYMEHTOB PaboTHUKOM MAN NNLLOM, MOCTYMNaoLwmm
Ha paboTy, nocpeacTsoM ungposon naatdopmsl "Pabota B Poccmun" moryTt
MCNONIb30BaTbCH:

ycnjieHHasA KBaﬂI/ICt)VILI,I/IDOBaHHaFl 3J1IEKTPOHHaA NMoAarnncsb,

yCuneHHast HEKBaINMPULIMPOBaHHAs 3IeKTPOHHAs NOAMNUCH, BblAaHHas C
NCMNO/Ib30BaHNEM NHMPACTPYKTYPbI 3JIEKTPOHHOIO NPaBUTENbCTBA;

NpocTas 3NeKTPOHHasA NoANUCh, KJIKOY KOTOPOW MOJsly4YeH Npu INYHON siIBKE B
COOTBETCTBUU C YCTaHOBNEHHbLIMU paBuUTENLCTBOM Poccunimnckon depgepauynm
npaBuMaaMn UCNOJIb30BaHMA NPOCTON 3/IEKTPOHHOW MoanucK npun obpalleHnn 3a
rnoJslydeHneM rocygapCTBEHHbIX U MYHULMMNANbHBLIX YCAYT B 2JIEKTPOHHON hopmMe.

PaboTHMK nnam nnuo, NnocTynatouiee Ha paboTy, ocyllecTBAsAOWME B3auMogencTBme C
paboTonaTenemMm NocpeancTBOM 3/1IEKTPOHHOIro AOKyMeHToobopoTa, Brpase
HanpaBnATb B agpec paboTtonatens 3asaBneHUd, yBeaoMaeHns n coobLleHns, KoTopble
npeayCcMoTpeHbl TPYALOBbIM 3aKOHOAATENLCTBOM M B OTHOLLEHUN KOTOPbIX
OCYLLLECTBNASAETCSA IEKTPOHHbIN AOKYMEHTOO60POT B COOTBETCTBUM C HACTOSALLEN
CTaTben n ctatbsaMm 22.1 n 22.2 HacToswero Kogekca, nocpeancTBOM:

NHMOOPMaLMOHHOW cucTeMbl paboTogaTens (B cayvyae ee npuMeHeHUs paboTogatenem
[J151 OCYLLLEeCTBJIEHUS DJIEKTPOHHOI0 JOKYMeHTo0b60opoTa), B TOM 4yucne
NCMNOJIb30BAaHWEM eIMHOIr0 NMopTasja rocyAapCTBEHHbIX U MyHULMMNANbHbIX YCAYr (Npu



YyCJIOBUW B3aUMOOENCTBUSA B LIENAX OCYLLLECTB/IEHNS JIEKTPOHHOI 0
JNOKYMeHT0o060poTa NH(OPMaLMOHHON cucTeMbl paboToaaTens ¢ eaAnHbIM NMopTasioM
roCyAapCTBEHHbIX U MyHULMMAAAbHbIX YCAYT);

uncposon nnatgopmsl "PaboTa B Poccmun" npmn ycnosmn ee NnpuMeHeHns
paboTomaTenem B LeNAax OCyLWeCcTBAEHNS 3IeKTPOHHOro JoKyMeHToobopoTa.

3asaBneHnsd, yeaoMaeHuns n coobleHmns, HanpasseHHble paboTHMKOM UK JINLOM,
nocTynakwowmm Ha paboTy, cnocobamm, yKkazaHHbIMU B HaCTM BOCbMOWN HacTosALWEN
CTaTbW, CHNTAOTCA NONYYEHHbIMM paboTogaTenem Ha cnegyowmnin paboynin geHb
rnocJsie nx HanpasieHns.

3asBsieHne 0 BblAa4ye OOKYMEHTOB, CBA3aHHbIX C paboTon, nam nx 3aBepeHHbIX
Haanexawmm obpasom konum (cTaTba 62 HacTosawero Kogekca) paboTHUK MOXXeT
nogaTb B NMUCbMeHHON hopMe, InbO HanpaBuTb B NOpsaKe, YCTaHOBJIEHHOM
paboTonatenem, yepes MHMOPMALMNOHHYO CUCTeMy paboTogaTens uam no agpecy
3N1eKTPOHHOW NoYThl paboTonaTtens, nMbo HanpaBUTb Yepe3 LN POoBYO NnaTgopmy
"PaboTa B Poccumn" npun ycnoBuun Ncrnonb3oBaHna paboTogaTenemM yKa3aHHbIX
MHOPMALMOHHbLIX CUCTEM B LLeNsX OCYLLeCTBJIEHNA 3N1eKTPOHHOIro
OOKyMeHToobopoTa.

MNpwn nogayvye paboTHUKOM 3a8BIEHNSA O BblAa4ye OOKYMEHTOB, CBA3aHHbIX C paboTon,
UM nx Konuin (ctatba 62 HacTtosawero Koanekca) pabotonaTtens ob6sa3aH 6e3Bo3mesgHo
npenocTaBuTb paboTHUKY He No3aHee 4YeM B TeYyeHmne Tpex pabodmx aHen co gHSA
nogavyn yKkaszaHHOro 3asB/eHNS Takme JOKYMEHTbl NN NX 3aBEPEHHbIe Haanexawmm
obpa3oM Konmn Ha BymMa>KHOM HocuTene nmbo, ecsin B OTHOLLIEHUN 3TUX LOKYMEHTOB
OCYLLLECTBNAETCS JIEKTPOHHbIN OOKYMEHTOOOOPOT, TaKne 3NeKTPOHHbIE OOKYMEHTHI
crnocobom, yKa3zaHHbIM B 3a8BJsieHUN paboTHUKa:

B hopMe KOMnnm 3NeKTPOHHOro OKYMeHTa Ha ByMa>kHOM HoCcuTene, 3aBepPeHHOoN
Haanexawmm obpasom;

B hbopMe 3/IeKTPOHHOIr0 AOKYMEHTa, B TOM 4YuC/ie NyTEM ero pa3mMelleHns Ha eANHOM
rnopTaJjie rocyaapCTBEHHbIX U MyHULUMNAJIbHbIX YCNYr B C/ly4ae B3auMoaencTBus B
Lensx oCyLeCTBNEHNS 3/IEKTPOHHOI0 AOKYyMeHTo060poTa MHPOPMaLMOHHOM
cuctembl paboTomaTtens c eaMHbIM NOPTaNIOM rOCyAapCTBEHHbIX U MyHULMNAbHbIX
ycnyr nnbo B imyHoM KabunHeTe paboTHMKa Ha umdposon niatdopme "PaboTa B
Poccun" npu ycnosmmn ee ncnosib3oBaHnsa pabotogaTtesieM B LieNsAX OCyLLEeCTBIEHUS



3JIEKTPOHHOI0 AOKYMeHToobopoTa.

Mo 3aaBneHuto paboTHuka paboTogatens obecneymnsaeT focTyn paboTHMKA K
AOKYMEeHTaM, NoAnncaHHbIM NPOCTON 3/IEKTPOHHOM NOANMUCHIO paboTHMKa B
NH(OPMaLIMOHHON cucTeMe paboToagaTens, NyTeM HarnpaB/eHUs 3IEKTPOHHOI 0O
OOKYMEHTa B JINYHbIN KabuHeT paboTHMKa (NpK HaNN4YMmM) Ha eANHOM nopTane
roCynapCTBEHHbIX U MyHULMMAJbHbIX YCAYr B MOpsiAKe, MpeayCMOTPEHHOM
MpaBuTenscTBOM Poccnnckon denepaumn.

B cny4dae KaTacTpodbl NPUPOAHOIro UM TEXHOrEHHOIr0 XapakTepa,
NMPOWU3BOACTBEHHOW aBapun, HECHYACTHOro Cay4vyasi Ha NPON3BOACTBE, NOXapa,
HaBOOHEHUSA, 3eMNETPACEHNS, SNNAEMUN UIN SMU300TUN N B NOOLIX NCKTOYNTENbHbIX
Ccaly4qasax, CTaBALWMX N0 yrpo3y XN3Hb UM HOPMaJibHble XXNU3HEHHbIE YCJI0OBUS BCEro
HacesIeHUs UM ero 4YacTtu, pabotonaTtenb U paboTHUK, HE OCyLlecTBAAOWME
B3aMMoOencTBMe nocpeacTBOM 3/IEKTPOHHOIr0 AOKyMeHToobopoTa, BrNpaBe B
COOTBETCTBUW C IOKA/IbHbIM HOPMATUBHbLIM aKTOM, MPUHUMAEMbIM C Y4€TOM MHEHUS
BbIOOPHOro opraHa NepBMYHON NPO(COO3HOM OpraHn3aLmn B Nopaake,
yCTaHOBJNIEHHOM CTaTben 372 HacTosawero Kogekca ona NpuHATUS JIOKaJIbHbIX
HOPMATUBHbIX aKTOB, BDEMEHHO 0OMEHNBATbLCS AOKYMEHTaMu, B TOM 4yucne
DOKYMeHTaMu, CBA3aHHbIMK C paboTon, B pOpMe 3/1eEKTPOHHOr0 AOKYMEHTA Un
3/1eKTPOHHOro obpasa AoKyMeHTa (AOKyMeHTa Ha ByMa>kHOM HocuTene,
npeobpa3oBaHHOI0O B 3/IEKTPOHHYO POPMY MyTEM CKaHUPOBAHUSA NU
doTorpapmpoBaHns C COXpaHeHNEM ero PEKBU3UTOB) C NOCenyoLnm
npencraB/leHNEM COOTBETCTBYIOLWNX AOKYMEHTOB Ha ByMa>kHOM HocuTene.

PaboTomaTenb obecneymBaeT COXPAHHOCTb 3/IEKTPOHHbLIX JOKYMEHTOB B TeYeHue
CPOKOB, YCTAHOBJIEHHbIX 3aKOHOAATENbCTBOM Poccuimnckon depgepaumm o6 apxmBHOM
nene, B TOM 4yucne B Cjiyvae, eCiv 31IeEKTPOHHbIN OKYMEHTO060pOT oCyLecTBASETCA
C NCNOJIb30BaHMEM NHOPMALMOHHON cucTembl paboTogatens nmbo umgposon
nnatgopmsl "PaboTa B Poccun".

Mopsanok npenoctaBneHnsa paboTHNKY 3/IEKTPOHHbLIX JOKYMEHTOB, CO34aHHbIX C
ncnosib3oBaHMeM undgposon nnatgopmsl "PaboTa B Poccmun”, n nopagok ero gocrtyna
K HAM NOCPeACTBOM eQUHOro nopTaja rocygapCTBEHHbIX U MYHUUUMANbHbIX YCIYT
ycTaHaBnusatTca lNMpasntensctBoM Poccunckonm depepauunn.

2 Bblgaya paboTHUKY 3K3eMnaapa TPyOoBOro AOoroBopa



Bonpoc oT nHcnekTopa NocypnapcreeHHon MIHcnekunn Tpyaa bynet cchopmynnpoBaH
Tak: «[lony4yeHne paboTHMKOM 3K3eMnasipa TPYLOBOro AOroBopa, 3aK/l0YEHHOro B
NMMCbMEHHOW hopMe, NOATBEPXKAEHO NoAnncbio paboTHMKaA Ha aK3eMnasape
TPYAOBOro A0OroBopa, xpaHsawemcsa y pabotonatensa?»

YTo 66l 0OTBET ObIN1 BEPHLIM, HAA0 3HAaTb AaNIrOPUTM 3aKt4YeHnsa Tpyagosoro [lorosopa
M npouenypy 3aBepweHnsa ohopmieHnsa npuéma Ha paboTy.

2.1 OchbopmneHmne npuéma Ha paboTy

TK PO CtaTbsa 68. OchopMmneHune npmema Ha paboTy

Mpuem Ha paboTy ochopmnaeTcs TpynoBbIM foOroBopoM. PaboTonaTenb BrnpaBe n3gaTb
Ha OCHOBAHMW 3aKJIIOYEHHOr0 TPYAOBOIr0 AOroBOpa Npuka3s (pacnops>KeHume) o
npuneme Ha paboTy. Coaep)xaHune npukasa (pacnops>xeHus) pabotogatens 40/ HKHO
COOTBETCTBOBaTb YC/IOBMAM 3aKJIIOYEHHOIrO TPy AOBOro AOroBopa.

MNpwn npmneme Ha paboTy (40 NoanNucaHns TPyaooBOro gorosopa) pabotonatenb oba3aH
03HAaKOMUTb paboTHMKa NoA POCMUCh C MPaBMUIaMn BHYTPEHHEro TPYA0BOIro
pacnopsiaka, MHbIMU NIOKasibHbIMM HOPMATUBHLIMU aKTaMu, HENOCPEACTBEHHO
CBSI3aHHbLIMU C TPYAOBOW AEATENbHOCTbIO paboTHMKA, KONIJIEKTUBHBIM A40OrOBOPOM.

[lo Toro, Kak BblgaTb HOBOMY paboTHUKY ero ak3emnnsap Tpygosoro [Jorosopa,
Heo6Xx04AMMO BbIMNOJIHUTbL A4OCTAaTOYHO O6LLIMPHYIO NpeaBapuTenbHyo paboTy. Camoe
nepsoe, 4To 06bIYHO AenaeTcsa Npm Heobxo4NMOCTM NpuBAEYeHNUS HAaEMHOro Tpyaa -
3TO NOUCK N 0TOOPp KaHAMAATOB. ITOT NPOLLECC B 3HAYNTESIbHON CTENeHu
perynupyeTca [ocygapCTBOM Yyepes pa3/iInyHble HOpMaTMBHbIE aKTbl U TpyLOBOW
Kopekc. PaboTtopaTtento cnegyeT 3HaTb HauU3yCThb:

TK P® CTtaTbsa 3. 3anpelweHne guckpuMmnHauum B cpepe Tpyaa

Kaxabln nmeeT paBHblE BO3MOXHOCTW ANA peaJin3aunnn CBOUX TPyadoBbIX MNMpas.



HWKTO He Mo)XeT BbITb OrpaHNYeH B TPYAOBbIX NpaBax 1 cBobofax nam nosayyaTb
Kakne-nnbo npenmmyLLecTBa B 3aBUCMMOCTM OT MoJia, pachl, LiBETA KOXMW,
HaLMOHANIbHOCTH, A3blKa, MPONCXOXXOEHNS, UMYLLLECTBEHHOIr0, CEMENHOrO,
COLMaNbHOro N AO/KHOCTHOIO MNOJI0XKEHUS, BO3pacTa, MecTa XUTeNbCTBa,
OTHOLUEHUA K penurnmn, ybex aeHnn, NpuHaane>XHoCTU NN HENMPUHAOJIEXHOCTU K
06LeCcTBEHHLIM 06 bEeANHEHNSAM NN KaKUM-TMH0 CoLManbHbIM FpynnaMm, a Takxe oT
ApYrnx obCToATEeNbCTB, HE CBA3aHHbLIX C A€/I0BbIMM KayecTBaMu paboTHUKa.

He aBnai0Tca QUCKPUMUHALMEN YCTAaHOBJIEHME Pa3INYNA, UCKITIOHEHUN,
npennoYTeHUN, a TakK)Xe orpaHnyYyeHne npas paboTHNKOB, KOTOPbIE ONpeaenatoTCs
CBOMCTBEHHbIMW fA@HHOMY BMAY Tpyha TpeboBaHMUAMU, YCTAHOBIEHHbIMU
denepanbHbiM 3aKOHOM, INbBo 0bycnoBsieHbl ocobon 3aboTon rocygapcTBa 0 AMuUaXx,
HY>XOaloWKnXCcsa B MOBbILLEHHOW COLMaNbHOM N NPaBoBOW 3awimTe, 1MbO yCTaHOBJIEHDI
HacTosAWwMM KogekcoM nam B ciiyq4asax v B nopsagke, KoTopble UM NpegyCcMoTpPEeHb!, B
uensx obecnevyeHns HaunoHanbHoOM 6e30NacHOCTM, NOAAEPXKAHMNSA ONTUMAIbLHOIO
HbanaHCca TpyL4OBbIX PecypcoB, COAENCTBUA B MPUOPUTETHOM NMopsake
TPYAOYCTPONCTBY rpakaaH Poccnmnckon depepaunm n B Lenax peweHns NHbixX 3agad
BHYTPEHHEN N BHEWHeN NOJIMTUKKN rocyfapcTaa.

JInua, cynTalowme, YTO OHU NOABEPIANCL OUCKPUMUHALMK B chepe Tpyaa, Brpase
0b6paTUTbLCSA B CyA C 3asiBJIEHNEM O BOCCTAHOBJIEHUM HapPYLUEHHbIX NMPaB, BO3MELLEHNN
MaTepuasbHOro Bpeda N KOMNeHcaumm MopasbHOro speaa.

Henb3a HanucaTb B 06bsBAEHUN 0 paboTe, 4To TpebyeTcs «AeByllKa Ha AO0JIXKHOCTb
npoAasuUa», UIN «TpebyeTcs My>XUYMHbI He cTaplle TpuauaTn net». Ho n obbsaBneHne
«npeanaraem paboTy A1 MECTHbIX» TOXE COAEPXUT (haKT HapyLUEeHUS.

MNocne 3Tana Noucka, MAET 3Tan oTbopa KaHAMAATOB. DTOT 3Tan MOXET UMETb
pa3INYHbIA hOopMaT, HO ero ocHoBa - obpaboTka MHoOpMaLMK: KTO, 4TO, KakK, Korga,
rae, CKonbko u 1.4. OTBeThbl KaHANAATa Ha Takme BOMPOChl MOryT coaep>kaTb B cebe
ero lNMepcoHanbHYO MHGPOPMaLnio. Kak Tosnibko paboTonaTens (ero npeacrasBuTesb,
OTBETCTBEHHbIN 3a NoAbop 1 HaéM) 3anuweT TeNeOHHbIN HoMep N (aMUInIo
KaHauaaTa ¢ obellaHeM nepe3BOHUTb, OH TYT e cTaHoBUTCA OnepaTopom
NepcoHanbHbIX JaHHbIX. Bca nHpopMauna, oTHocAWwanaca K [lepcoHasibHbIM [laHHbIM,
perynupyeTcs 3aKkoHo4aTesIbCTBOM, N C KaXKAblM ro40M 3TO perysimpoBaHumne
CTAHOBUTCSA BCE CTPOXKEe, a, UCMOJIHEHNE TAaKOro 3aKoHo4aTesIbCTBa - BCE CJ/I0XKHee.

depepanbHbI 3aKoH "O nepcoHanbHbIX AaHHbIX" 0T 27.07.2006 N 152-03



fnaBa 1. Obwme nono)xeHuns

CtaTtba 1. Chepa nencrteusa HacToswero denepasibHOro 3akKoHa

CtaTb4a 2. Lenb HacToswero depgepasjibHOro 3akoHa

CtaTtba 3. OCHOBHbIe MOHATUSA, UCMOJIb3yeMble B HacTosAweM denepasibHOM 3aKOHe

CtaTbs 4. 3akoHogaTenbCcTBO Poccmnckonm denepaumm B 061acTu nepcoHabHbIX
OaHHbIX

MnaBa 2. MpuHuMnbl n ycnomsa 06paboTKku NepcoHasbHbIX AaHHbIX

CtaTba 5. NMpuHumMnbl 06paboTKM NepCcoHaNbHbIX AaHHbIX

CTtaTbs 6. YcnoBus 06paboTKm nepcoHanbHbIX AaHHbIX

CtaTtbs 7. KOHOUAEHLUNANBHOCTb NEPCOHAasbHbIX AaHHbIX

CtaTba 8. ObwenocTynHble NCTOYHMKM NEepPCOHasbHbIX AaHHbIX

CtaTtbsa 9. Cornacmne cybbekTa nepcoHasibHbIX AaHHbIX Ha 06paboTKy ero
nepcoHasibHbIX OaHHbIX

CtaTb4a 10. CneumnanbHble KaTeropun nepcoHasibHbIX AaHHbIX

CtaTtbsa 10.1. OcobeHHOCTN 06paboTKM NepcoHasbHbIX AAHHbIX, Pa3peLleHHbIX
CybBbeKTOM nepCcoHaNbHbIX AaHHbIX OJ19 pacrnpoCTpaHEeHUS

CtaTtbsa 11. bBuomeTpuyeckme nepcoHasibHble faHHble

CtaTtbs 12. TpaHCrpaHuyHasa nepenaya NepcoHaabHbIX AaHHbIX

CtaTtbsa 13. OcobeHHOCTN 06paboTKM NepcoHaNbHbIX AAHHbIX B FOCYAAPCTBEHHbIX NX
MYHMUMNANbHbLIX NHHOPMALMOHHBLIX CUCTEMAX NEePCOHasIbHbIX OAaHHbIX



MnaBa 3. NpaBa cybbekTa NepCoHasibHbIX AaHHbIX

CtaTba 14. MNpaBo cybbekTa NepCOHaibHbIX AaHHbIX Ha AOCTYMN K €ro rnepcoHasibHbIM
JaHHbIM

CtaTtbsa 15. lNpaBa cybbekToB NepcoHaibHbIX AaHHbIX Npn obpaboTke nx
nepCcoHaibHbIX AaHHbIX B LesiX NpoABMXKEHNA ToOBapoB, paboT, yCnyr Ha pbiHKe, a
Tak>Xe B Lenigx NOJINTUYECKON arnTaumm

CTtaTba 16. MNpaBa cybbeKTOB NepCOHasibHbIX AAHHbIX NPU MPUHSATUN PELLUEHUIA Ha
OCHOBAHWUN UCKJTIOYNTESIbHO aBTOMATU3NPOBaHHON 06paboTKM X NepCOHasbHbIX
AaHHbIX

CtaTtbsa 17. lNpaBo Ha ob)xanoBaHne AencTeuin nnm 6esnencTena onepaTtopa

(naBa 4. O6s3aHHOCTK onepaTopa

CtaTbsa 18. Obsa3aHHOCTM onepaTopa Npu cbope nepcoHasbHbIX AAHHbIX

CtaTba 18.1. Mepbl, HanpaBneHHble Ha obecnevyeHne BbINOJIHEHUS ONepaToOpoOM
obs3aHHOCTEN, NpeayCMOTPEHHbIX HacToAWwMM PefepasbHbIM 3aKOHOM

CtaTba 19. Mepbl Nno obecnevyeHuto 6e30NaCcHOCTM NepCoHasbHbIX AAaHHbIX NPU NX
obpaboTke

CtaTtbsa 20. Obsa3aHHOCTM onepaTopa Npu obpalleHnn K Hemy cybbekTa
NMepCcoHaibHbIX AaHHbIX 160 Npu Mosy4eHUn 3anpoca CybbekTa NepcoHaslbHbIX
OaHHbIX NN ero npencraBuTenNs, a Tak>Xe YNnoJIHOMOYEeHHOro opraHa no 3awuTe npas
CybbeKTOB NepcoHasibHbIX AAHHbIX

CtaTbsa 21. O6553aHHOCTKM oMnepaTopa Mo YCTPAHEHMWIO HAaPYLLUEHWIA 3aKOHO4ATENbCTBA,
[OMNYyLEHHbIX Mpn 06paboTke NepcoHasbHbIX AAHHbIX, MO YTOYHEHUIO, 6N1OKMPOBAHMIO
N YHUYTOXKEHUIO NEPCOHAJIbHbIX AAHHbIX

CTtaTba 22. YBegomneHne o6 obpaboTke nepcoHanbHbIX AaHHbIX



CtaTba 22.1. JInua, OTBETCTBEHHbIE 3a OpraHM3aunto 0bpaboTkn NnepcoHasnbHbIX
DaHHbIX B OpraHu3aumsax

(naBa 5. PegepanbHbI rOCYyAapCTBEHHbIN KOHTPOJb (Haa3op) 3a obpaboTkon
nepcoHaNnbHbIX AaHHbIX. OTBETCTBEHHOCTb 3a HapylweHune TpeboBaHNN HAaCTOSALWEro
depnepasibHOro 3aKoHa

CtaTbsa 23. YNOJIHOMOYEHHbIVM OpraH no 3awmTte npaB CybbeKkToB NepcoHabHbIX
OAHHbIX

CtaTbsa 23.1. ®enepaibHbil TOCYyAaPCTBEHHbIN KOHTPOJb (Haa3op) 3a obpaboTkon
MepCcoHaIbHbIX AaHHbIX

CTtaTbsa 24. OTBETCTBEHHOCTb 3a HapylleHne TpeboBaHMin HacTosWwero degepasbHOro
3aKOHa

[(naBa 6. 3aKJIIOYUTESIbHbIE MOJIOXKEHUS

CTtaTbda 25. 3akIi0o4nUTESIbHbIE MOJIOXKEHUS

MNepen HavyanoMm cobecenoBaHMA C KaHOMAATOM, KOTOpPOe noapa3syMeBaeT hukcaumto
Ha MaTepuasibHOM HOCUTENE, WX B SNEKTPOHHOM Buae NepcoHanbHbIX JaHHbIX,
paboTonaTens 06513aH NONYYNUTb OT KaHAMAaTa NUCbMEHHoe corsiacme Ha obpaboTky
3TUX AaHHbIX. TONIbKO nocne 3Toro pabotoagaTenb MOXET NMPEAJIOKNTb KaHAnaaTy
OTBETUTb Ha YTOYHSAKOLLME BOMPOCh aBTOOMOrpadM4yHOro xapakTepa Uam 3anosiHNTb
HEKOTOPYIO aHKEeTY.

dammnnums n TenedoHHbIN HoOMep, agpec 3/IEKTPOHHOM MOYThbl, HUIKHENM B COLIMaNbHOWN
CeTU UIN MEeCCEeHAKEpPe, B OZIHOM CTPOKe - 3TO NepcoHanbHble OaHHble. Ho,
CJIOXKHOCTb B TOM, 4TO OHO3HAYHOE, KOHKPETHOE, YETKOE yKa3aHMe Ha 3To
oTCyTCTBYeT. I B UHOM cilyyae gake cybl He NPUXoAsaT K e AMHOMY MHEHUIo, YTO
WMEHHO 1 KOrAa CYMTaTb NepCcoHaNlbHbIMU JaHHbIMM.

Hangsa He ONCKPUMUHUNPYLOLWNMN MeToOAaMN KaHaAunOaTa, Noayy4mB 1ermTMMHO ero
[MepcoHanbHble [JaHHbIe, pa6OTO,£I,aTEJ'Ib 0653aH 03HaKOMUTBL C Pa3/IN4YHbIMNA
YCNOBUAMU OCYLLECTBJIEHNA TPYOOBbIX OTHOLUEHUN B opraHmsaunmnn, MMerLWnX
HenocpenCcreeHHoe oTHoweHne K A0JI>KHOCTHbIM 0653aHHOCTSAM HAaHMMAEeMOoro



paboTHMKaA. HegocTaTo4YHO NPOCTO paccka3aTh B 06LLMX C/IOBAX «4TO U Kak». Bce
yCJloBUS, BblABUraeMble paboTogaTeneM K Tpy4OBOMN AeaTeNbHOCTN paboTHUKa,
NOJIKHbI 6bITb 0POPMAIEHBI B COOTBETCTBUM C TpeboBaHNAMN K OpraHnU3aLNOHHOMY
[OKYMEHTO00060pOTY M BblAaHbl KAHANAATY OJ1 03HAKOMJIEHUS.

OTo penaeTcs ANa Toro, 4Tobbl CBECTU K MUHUMYMY BEPOATHOCTb BO3HUKHOBEHUSA
cuTyauuu, Korga paboTHUK, He yCcrneB NPUCTYNUTb K UCMNOJIHEHUIO TPYL0BbIX
obs3aHHOCTEN, BHE3anHo Ansa ceba y3HaéT, 4To HeKoTopble 13 TpeboBaHNI TPy LOBON
ANCUNNSIVHBI, YCTAHOBJIEHHbIE B KOMMNAHWUW, A1 HEr0 HernpuemsieMsl N0 HEKOTOPbIM
OCHOBaHMAM. Takaa CMTyauns He TOJIbKO HEMNPUATHA, HO N SKOHOMUYECKU HeBbIrogHa
HW paboTHUKY, HKM paboToaaTeno.

2.2 lMNpasuna BHyTpeHHero Tpynosoro Pacnopsaka

BHyTpeHHME OOKYMEHTbI OpraHM3aunmn, KOTopblie YCTaHABAIMBAOT HEKOTOPbIE
MOCTOSIHHbIE paMKK, 0b6s3bIBatowme paboTHMKa BbIMOJHATL HEKMe TpeboBaHMs Ha
NMPOTSXKEHUWN BCEro BpeMeHn gencteusa Tpygosoro [lorosopa, Ha3blBalOTCA
NMonoxxeHune. B 3aBUCMMOCTN OT MaclwTaboB KOMMNaHUN, HaAN4Yne B HEN
obocobneHHOro nogpasneneHnsa Kagposonm cny»bbl, MOryT ObiTb, Kak OTAE/IbHbIE
MOJIOXKEHMNSA ON151 BCEBO3MOXKHbIX CJTy4aeB XO3ANCTBEHHOW AEATENbHOCTU, TaK U
HebonbLon cNncok obsa3aTenbHbiX MonoxxeHnn u MNMpasuna BHyTpeHHero TpyaoBoro
Pacnopsanka.

TK P® CTtaTbsa 8. JIoKanbHble HOPMaTMBHbIE aKThbl, COAep>KaLlmne HOpMbl TPYAOBOIro
rnpasa

PaboTomaTenu, 3a uckaydeHmnem pabotogatenenm - GUNYHECKUX UL, He ABAAIOLWMNXCA
WHONBNAYAbHBIMU NMPeanpuHUMaTEeNIMN, MPUHUMAIOT JIOKaJIbHble HOPMATUBHbIE
aKTbl, coOep>xaline HoOpMbl TPYAOBOro npaBa (ganee - oKasibHble HOPMATUBHbIE
aKTbl), B npenesiax CBOen KOMNeTeHUNN B COOTBETCTBUM C TPYAOBbIM
3aKOHO4aTesIbCTBOM N MHbIMU HOPMATUBHbLIMUM MNPaBOBbIMN aKTaMun, cCoaep>Xallnmm
HOPMbl TPYAO0BOro NpaBa, KOJIIEKTUBHLIMU OOFOBOPaMU, COrIallEHUSMMN,

B cnyyasx, npefyCcMOTpeHHbIX HacTosawmm Kogekcom, apyrumm hegepasibHbIMU
3aKOHAMW N MHLIMN HOPMAaTUBHbLIMUX NMPaBOBbLIMK akTaMn Poccuinckon ®epepaunm,
KONJIEKTUBHbLIM 0OrOBOPOM, CornalieHmnsamm, pabotogatens Npy NPUHATUM NOKAJIbHbIX



HOPMAaTUBHbIX aKTOB YYUTbIBAa€T MHEHNE NpeacTaBUTeNbHOro opraHa paboTHUKOB
(Npn HaNM4YMM Takoro NPeacTaBUTENIbHONO opraHa).

KonnekTMBHbLIM 4OFOBOPOM, COrlallEHNAMN MOXKET BbITb MPefyCMOTPEHO MPUHATUE
NIOKaJIbHbIX HOPMATUBHbIX aKTOB MO COrslacoBaHWUIO C NPeACTaBUTEsIbHbIM OPraHOM
paboTHMKOB.

HopMbl JTIOKaIbHbIX HOPMATUBHbIX aKTOB, YXyALIaloLne Noso)xxeHne paboTHUKOB Mo
CPaBHEHUIO C YCTAHOBJIEHHbLIM TPYAOBbIM 3aKOHOAATENLCTBOM U UHbIMU
HOPMATMBHbLIMU NPABOBbLIMN AaKTaMW, CoAep XaLlMMN HOPMbI TPYA0BOIro Npaea,
KOJIJIEKTUBHbLIM [OrOBOPOM, COMJIALLEHMNSAMM, @ TAaKXXe JIOKaJIbHble HOPMATUBHbIE aKThl,
npuHsATblie 6e3 cobnoaeHns yCTaHOBJIEHHOro cTaTbhel 372 HacToAwero Kogekca
nopsanKa y4eta MHEHUs NpeacTaBUTEsIbHOro opraHa paboTHUKOB, He NoAnexXaT
NPUMEHEHMI0. B Taknx ciy4yasax NPUMeHSAITCS TPYN0BOe 3aKOHOAATEeIbCTBO U MHbIE
HOPMaTUBHbIE MPABOBbLIE aKThl, COAEP>XAaLllne HOpPMbl TPYNOBOIro NpaBsa,
KOJIIEKTUBHbIN NOrOBOP, COralleHuns.

B Hebonbliunx komnaHuax, n tem 6onee y NHameupyansHoro MpegnpuHumaTens,
Korga cpefgHecnmuco4yHas YNCIeHHOCTb paboTHMKOB Nopsaka AecaTn, ABaguaTw,
CMbIC/la co3faBaTb oTAeNbHYO Kagposyto Cnyxby HeT, MOXKHO 000MTUCb Ha3HavYeHune
OTBETCTBEHHOro JOJ/IKHOCTHOrO SinLa 3a BegeHne KagpoBoro genonpom3soacTtea. B
TakKoM CJsly4ae MO>XXHO pa3paboTaTb n yrBepanTb MNMBTP B KOTOpble ByayT BK/OYEHDI
BCe ycnoBus n tpeboBaHus K pabotHukam (cT. 15, 4. 4 ¢cT. 189, cT. 190, 4. 2 cT. 191
TK).

TK PO CtaTba 189. ucumnnnHa Tpyna n Tpya4oBOW pacnopsnok

OucunnnnHa TPpyAOa - obs3aTenbHoe ansa Bcex paGOTHI/IKOB nog4ymHeHme npasnjiam
noeeneHwmd, onpeageneHHblMm B COOTBETCTBUN C HACTOALLNM KooeKCcoM, UHbIMI
qaenepaanblmm 3aKOHaMW, KOJIIEKTNBHbLIM OOr0OBOpPOM, CorJlalueHndamMmun, JiokaJibHbIMUA
HOPMaTMBHbLIMN aKTaMW, TPYyOOBbIM OOMOBOPOM.

PaboToaaTenb 06593aH B COOTBETCTBUM C TPYOOBbIM 3aKOHOAATEJIbLCTBOM U NHBLIMIA
HOPMATMBHbLIMW NMPaBOBbIMN aKTaMW, cogepXXalwMMnn HOPMbI TPYAOBOIO rnpasBa,
KONNEKTUBHbIM AOroBOpomM, cornaieHnAMn, NoKaJibHbIMN HOPMAaTUBHbIMN aKTaMWU,
TPYyAOBbIM OOrOBOPOM CO34aBaTb yCJi1OBUA, Heobxoanmble ana cobnoneHns
pa6OTHVIKaMVI ONCUNTIJINHBI TPpyOa.



TpynoBOW pacrnopsanok onpenensieTcs npasnujiaMm BHyTPEeHHEro TpyaoBoro
pacnopsaka.

MpaBuna BHYTPEHHEro TPyA0BOro pacnopsaka - JIokaJibHbIAi HOPMaTUBHbIN aKT,
PErnaMeHTUPYIOLLMA B COOTBETCTBUM C HAcTOALWMM KOAEKCOM U UHbIMU
denepanbHbIMK 3aKOHaMM NOPSAO0K NpMeMa N yBoJIbHEHUNSA PabOTHMKOB, OCHOBHbIE
npasa, 0653aHHOCTU U OTBETCTBEHHOCTb CTOPOH TPYZA0BOro AOrOBOPA, PEXUM
paboTbl, BpeMsl oTAbIXa, MPUMeEHsieMble K paboTHMKaM Mepbl NOOLLPEHUs 1
B3bICKaHUS, @ TakXXe NHble BOMPOChI PeryJiMpoBaHns TPYAOBbIX OTHOLIEHWUA Y AAHHOIO
paboTonaTtens.

Ona oTaenbHbIX KaTeI'OpI/H;I pa6OTHI/IKOB ﬂ,eVICTBy}OT YCTaBbl N MOJIOXKEHUA O
ancumnnnHe, yctaHasamMBaeMble pefepasibHbIMN 3aKOHAMU.

TK PO CtaTbsa 190. Nopsanok yTeep>XaeHusa npaBui BHYTPEHHEro TpyaoBoro
pacrnopanka

MpaBuia BHYTPEHHEro TPY/A0BOIro pacnopsaaka yTBepxaatoTca pabotomatenem ¢
y4eTOM MHEeHUs NpeacTaBUTesIbHOro opraHa paboTHMKOB B Nopsaake, yCTaHOBIEHHOM
cTaTbeln 372 HacTosuero Kogekca ansa NPUHATUS NOKAJIbHbIX HOPMAaTUBHbIX aKTOB.

MNpaBnia BHYTPEHHEro TPYA0BOIro pacnopsaka, Kak npaBusio, ABASTCA
NPUJIOXKEHNEM K KOJIIEKTUBHOMY [,OrOBOpPY.

MBTP nmeloT HenocpeaCTBEHHO OTHOLLEeHWe K 3akJllo4eHuto Tpynosoro [lorosopa. Npu
nposepke 'UT, mano npeabaBUTb COCTaBMEHHbIN (OPMasIbHO MPaBUJILHO K3eMNaap
paboTtonatens Tpynosoro [JorosBopa, 3TOT 3K3eMNasAp A0/KeH bbiTb elwé un
MPaBOMOYHbIM.

2.3 Pocnuncb paboTHUKa 06 o3HakoMmneHun ¢ JIHA



Tpynosown Jorosop pabotopnaTtesnb 0643aH BblAaTb, HO NPU 3TOM €CTb MHOXECTBO
OrOBOPOK, KOMY M KaK OH 0643aH ero BblaaTb. W1 ecnn nHcnekTop NAT 3anpocuT
Tpynosown Jorosop, TO caeanytowmm Bornpocom byneT, a umen nm pabortogaTtesb Npaso
3TOT OOrOBOP 3aKI04YNTL? A eCnn Men, TO, Ha KaKNX OCHOBaHUAX? O4HUM N3 3TUX
ocHoBaHuM n bypet cobnogeHne TpebosaHun Tpynosoro Kogekca: o3HakKoMaeHne
noa pocnmncb ¢ BHyTpeHHMMK HopMaTUBHbIMKM AKTaMUn, K KOTOPbIM OTHOCATCA NpaBuia
BHyTpeHHero Tpyanosoro Pacnopsanka.

KoHel, 03HaKOMUTENbHOro parMeHTa.

Kynutb: https://tn.knigapoisk.com/karavashkin_i/oformlenie-priema-na-rabotu-
samouchitel

HagaHo
MpoynTanTe U0 KHUTY LiJIKOM, KYNUBLIN NOBHY NerajbHy Bepcito: Kynutun
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